e

e

KOCTPOMCKAST OBJIACTH
ATMUHACTPAIS TOPOJCKOTO TIOCEJEHHUS FOPO/I HEPEXTA

NHNOCTAHOBJEHMUME

ot 27 centsiGpst 2019 r. Ne 772

O6  yTBep)XIEHWH  aJMHHHCTPATHBHOIO  PEriIaMeHTa
TIpeOCTABIEHAS ~AJMUHACTPAUCH TOPOJICKOro IOCENCHHA
ropox Hepexta MyHHIUNAIBHOM YCIOyrH IO  BBIAAYC
paspelnrenuii Ha pyOKy (06pe3Ky) IpEBECHO-KYCTapHUKOBOHN
PaCTHUTEIBHOCTH

B coorsercTBHE ¢ DefepanbHBIMEA 3aKkoHamu 0T 06.10.2003 r. Ne 131-@3
«O6 o6uKX NPUHIANAX OpPraHU3aluy MECTHOTO CaMOyIpAaBICHM B PD», oT
09.02.2009 1. Ne 8-@3 «06 obecredeHnH TOCTyIIa K HHOPMAIUH O AEATEIBHOCTH
rOCYIapCTBEHHBIX ~ OpraHoB M OPraHOB ~ MECTHOIO  CaMOYIPABICHHI?,
PYKOBOJICTBYSCH Y CTaBOM MYHHMIUIIANBHOIO 0OPa30BaHMA TOPOACKOE MOCENCHUC
ropox Hepexra, aIMMHECTDPAlMs TOPOJCKOIO IIOCCNEHHA TOPOX Hepexta
ITIOCTAHOBJIAET:

1. YTBEpIUTH aqMUHUCTPATUBHBIA PETNaMEHT aJIMHUHMCTpaIedl TOPOJACKOTO
rocerneHus ropof HepexTa MyHHIMIANBPHON YCIYTH IO BbLIATC pa3pelleHui Ha
py6Ky (06pe3Ky) IpeBeCHO-KyCTapHUKOBOM PaCTUTENBHOCTH.

2. CunraTh YTPATHUBLIAM CHIY IIOCTAHOBJIEHHE aJMHHUCTPALMK OPOACKOTO
" mocenenmst ropox Hepexta or 28.09.2017 r. Ne 662 «O0 yTBEpPXKICHUU
aIMHHUCTPATUBHOTO PEraMeHTa MPeIOCTaBICHI aJIMAHHCTpAIied TOPOIACKOro
roceneHusa ropon Hepexra MyHHIMIIANBHOH YCIYTH IIO BBIIAYC pa3pelleHuii Ha
pyOKy (06pe3Ky) HApeBECHO-KYCTapPHHKOBOHM PACTHTENBHOCTH M JIMKBHALHIO
TPaBSIHOTO TIOKPOBAY.

3. HacTosiIlee IOCTAHOBIEHNE TIOJIEKHUT ODUIHAIEHOMY OITyOIHKOBAHHMIO.

4. HacTosiIIee IOCTAHOBJICHHE BCTYIAET B CHJLYy CO IHA €ro OGHIHaTbHOIO
omyOIIMKOBaHUS.

5. KOHTpONTb 3a MCIOIHEHHEM HACTOSIIErO [OCTAHOBJICHHA BOBIOKHTL Ha
3aMeCTHTeNs IJIaBBl aIMHHHCTDAIH TOPOICKOro mocemenus ropox Hepexra

A.A. CazanosBa. .

3aMecTHTe b TIaBBl AIMAHUCTPALIY.

TOPOJICKOT'0 IIOCETIEHHs TOPOJ A.A. CazanHoB



YTBEPX/IEH

ITocTaHOBIEHMEM aIMUHUCTPALIUU
TOPOACKOro nocesenus ropox Hepexra
oT «27» centsaops 2019 r. No 772

AJMUHUCTPATUBHBINA PETTIAMEHT
NPEIOCTaBIICHUS aIMUHUCTPAIINE TOPOJICKOTO ToceneHus ropoa Hepexra
MYHULIMTIAIBHOM YCITYTH 110 BbIJIaue pa3pelieHnit Ha pyoky (oOpe3Ky) ApeBecHO-
KyCTapHUKOBOHM paCTUTEIILHOCTH

Paznen 1. OO1me monoxXeHus

Hpez[MeT pETyJInpoOBaHA aAMUHHUCTPATUBHOI'O PCTJIAMCHTA

1. AIMHHUCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS aIMHHUCTpPALMENd TOPOJICKOIO
noceneHus ropo Hepexra MyHULIMIIAIBHON YCIYTH IO BbIAAaue pa3pelieHuil Ha pyoKy
(0Ope3ky) IpeBeCHO-KyCTApPHUKOBOW (Jajmee — aJIMUHHUCTPATUBHBIN PErJIaMEHT),
pazpaboTaH B LENAX TMOBBIIICHUS KayecTBa TMPEAOCTaBICHUS U JOCTYMHOCTH
MYHHUITUTIATFHOM YCIYTHM MO BbIJaue paspenieHuil Ha pyoOKy (0Ope3Ky) ApeBEecHO-
KyCTapHUKOBOM pAaCTUTEIBHOCTH Ha 3E€MEJIbHBIX YYacCTKax TOPOACKOTO IMOCEIEHUS
ropon HepexTa, He BXOAsfIIMX B COCTaB JIECHOTO (oHIA (Hajiee — MyHMIIMIIAJIbHAs
yciyra), Co3aHus KOM(POPTHBIX YCIOBUH JJi1 YYACTHUKOB OTHOIIEHUHN, BOSHUKAIOIINX
npu PEeI0CTaBICHUN MYHUIIUTIATBHOU YCIIYTH, ONpeaesieT CPOKH,
NOCJIEIOBATENBHOCTh IEUCTBUM M aJIMUHUCTPATUBHBIX MPOLEAYP MPU OCYUIECTBICHUU
NOJIHOMOYHMM MO peanu3aldd MYHUIMNAIbHOW YCIyTd, NOPAIOK B3aUMOJEUCTBUS
aJIMUHUCTpALIME TOPOJACKOro mnoceneHusi ropoa Hepexrta ¢ 3asBUTENSIMU, WHBIMHU
OopraHaMu TOCYJapCTBEHHOW BJIACTH M MECTHOI'O CaMOYNPABICHUS, YUPEKICHUSIMU U
OpraHu3aALMIMU IPU MPEAOCTABICHUA MYHULIMIIATIBHON YCIYTH.

Kpyr 3asBurenei

2. 3agBUTENSIMH, B OTHOUICHUU KOTOPBIX MPEJOCTABISICTCS MYHHUIIMIIATbHAS
ycllyra, SIBIAIOTCS (PU3MYECKHE WU IOPUIWYECKHE JUIa, HMEIOIINEe HaMepeHUs
OCYILIECTBUTh PYOKY (0Ope3Ky) ApEeBECHO-KYCTapHUKOBOW pacTUTENbHOCTU (Haniee -
3asIBUTEIID).

3. OT uMeHHU 3asgBUTENS C 3asABICHHEM O MPEIOCTABICHUU MYHHIUIAIBHON
YCIIYTH MOKET OOpPaTUTHCS €T0 MPEICTABUTEIb NMPU HATMYINHU JOBEPEHHOCTH WM WHOTO
JOKYMEHTa, MOATBEP)KIAIOIIEro MpaBo oOpamarbcs OT MMEHU 3asBUTENs (manee -
MPEJACTABUTEIb 3aIBUTEINS).

NudopmupoBanue o mpeaocTaBieHUd MyHUIIUTIATBHOU YCIYTH



4. adopmaiusi o BOIpocaM Mpe0CTABICHISI MYHUIIUITAIBHON YCITYTH U YCIIYT,
KOTOpbIE SIBJISIOTCA HEOOXOAMMBIMA M 00S3aTE€NIbHBIMU ISl MPEOCTaBICHUS
MYHUIMNIATBHOM YCIYr¥, a TakKe CHpaBouHas HHQOpMalus pa3Melaercs Ha
MHOOPMAIIMOHHBIX CTEHJAX B MECTax MPEIOCTaBICHUS MYHHUIMIAILHOU YCIYru
U YCIIYT, KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMH U 00SI3aTEIbHBIMU JJIS TPEIOCTaBICHUS
MYHUIMOAIBHOM yCIyrH, Ha OQUIMAILHOM CcalTe aJMUHUCTpAIMd TOPOJACKOTO
noceneHuss ropoja Hepexrta (http://nerehta-adm.ru/documents/3) B uH(popMaImoHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «UHTepuer»  (manee — cetb  UMHTepHeT),
HEMOCPEACTBEHHO B aJMHHUCTpALMM TOpPOJACKOro mnoceinenuss ropoa Hepexra MKY
«Ympaprnenue B cdepe MyHUIIMNATBHBIX YCIYr», a TakkKe B  PErHOHAIBHOMN
rocyapcTBeHHOW uHGoOpManmoHHON cucreMe «PeecTp TrocymapcTBEHHBIX YCIYyT
(pynkumii) Koctpomckoit obmactu» (manee - PI'Y), wa Enunom mnoprane
rOCyIapCTBEHHBIX M MyHUIIMNAIBHBIX yCIyT (byHkmmii) (gosuslugi.ru) (manee — EITTY)
U B PErMOHAJIbHON rocynapCcTBEHHOM WH(MOpMAMOHHOW cucteMe «Eaunblii mopran
Koctpomckoit odnactuy» (44gosuslugi.ru) (manee — PIIT'Y).

K cnipaBouyHOI HHPOpMaLUKU OTHOCUTCS cleayromias HHGOpMAaLUs:

MECTO HaXOXACHUS U rpaduku paboThl aAMUHUCTPALIMN TOPOJCKOIO MOCEICHHUS
ropon  Hepexta, ero  CTpyKTypHbIX  NOAPA3AECIECHUM,  IMPEIOCTABIIOLINX
MYHULIMNAIbHBIE  YCIYTH, TOCYJAapCTBEHHBIX MW MYHUUUNAIBHBIX OPraHoB W
opraHu3aluii, oOpaileHne B KOTOPbIE HEOOXOAMMO Jis MOJYYEHUS MYHULIMITATIbHON
yCIyrd, a Takke OOJaCTHOIO  TOCYAAapCTBEHHOTO  Ka3eHHOTO  YUPEXJEHUS
«MHOropyHKIIMOHATHHBIN LHEHTP MPENOCTaBICHUS roCyJ1apCTBEHHBIX u
MYHUITUTIATBHBIX ~ YCIYT  HACEJCHWIO» MW €ro  00OCOOJICHHBIX  CTPYKTYPHBIX
noapazaencHuii (nanee - M®Iy).

CIpaBouHble  TeNne(OHBI  CTPYKTYPHBIX  TOJAPA3NECHUN  aJIMHUHHUCTPALUU
ropojckoro nocenenusi ropoa Hepexra MKY «VYmpasnenue B cepe MyHUITUTIATBHBIX
yCIIyT», OpraHU3alMii, y4acTBYIOIIMX B MPEAOCTABICHUA MyHULIUIIAJILHON YCIYTH.

afpeca opUIMAIBLHBIX CAMTOB, a TaKXKe DJIEKTPOHHOM MOYTHI U (Miau) GopMbl
00paTHOI CBSI3M aIMUHUCTpAIMU FOpOACKOro nocenenust ropoa Hepexra, opraHoB u
OpraHu3alMii, y4acTBYIOUIMX B MPEAOCTABICHUHM MYHULMIIAJBLHON YCIyTH, B CETH
HNuTtepHer.

AaMuHHCTpaust TOpoACcKoro mocenenus ropon Hepexta oOecneunBaeTr B
YCTaHOBJICHHOM MOPSIKE pa3MeIlleHne U aKTyaIn3aIuio yKa3aHHOW nH(popMarmu.

5. ns monydyeHust ”HGOpPMaIIUU 1O BOMPOCAM MPEAOCTABICHUS MYHUIIUTAIbHON
yCIIyTH 3asiBUTENIb oOpamiaeTcsi JIMYHO, MUCbMEHHO, MO TejaedOoHy, MO 3JIECKTPOHHOU
MOYTE B aAMUHHUCTPALMIO ropoickoro nocenenus ropoq Hepexta MKY «Ynpasnenue B
chepe MyHUIIMTIANBHBIX ycayr», yepe3 EINY umum yepes PIITY.

JIns monmydeHuss CBEOCHHUW O XOJ€ MPENOCTaBICHUS MYHULMNAIbHOM YCIyrd
3asBUTENh OOpalaeTcsi JUYHO, MUCbMEHHO, MO Tele(oHy, M0 3JIEKTPOHHOW MouTe B
aIMIHUCTPAINIO TOpoJickoro moceneHus: ropoa Hepexra MKY «Ympasnenue B chepe
MYHULUOAIBHBIX YCIYT», MNPEAOCTaBIIOIIYI0 MYyHUUMIAIBHYIO YCIYry, WIH 4Yepe3
PIIT'Y.

CBeneHust 0 X0A€ MPENOCTABICHHUS] MYHULUIIAIBHON YCIYIM M YCIYr, KOTOpbIE
SBJISFOTCSI HEOOXOJIUMBIMU W O00SI3aTEIBHBIMH ISl TIPEAOCTABICHUS MYHHUITUTIATBHON
YCIIyTH, MPEJOCTABIISIIOTCS 3asBUTENIO TOCIE YKa3aHMs J1aThl M BXOZSIIET0 HOMEpa



http://nerehta-adm.ru/documents/3

IIOJIyYE€HHOU IIPU MoJa4ye JOKYMEHTOB PACcIMCKH, a Ipu ucnoas3oBannu PIITY - mocne
IIPOXOXKIAEHUS MPOLEYP ABTOPU3ALINH.

6. HuadopmupoBanue (KOHCYJbTUPOBAHHWE) IO BOMPOCAM MPEIOCTABICHUS
MYHULMNAIBHOM  YCIyTM  OCYIIECTBISIETCA  CHELUAJUCTaMH  aJMUHHCTPALNU
ropojckoro nocenenust ropoa Hepexta MKY «Ymnpasnenue B chepe MyHUITUTIATBHBIX
YCIIYT», B TOM YHCJIE€ CIENUAIBHO BBIAEIEHHBIMU JJIS1 IPEAOCTABICHUS KOHCYJIBTAIIUH.

KoHcynpTanum npeaocTaBistoTCs MO CIEIYIOIUM BOIIPOCAM:

COZIEP’KAHUE U XOJ NPEAOCTABICHUS MYHULIUIIATBHON YCIIyTH;

MepPeUYCeHb JTOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHUS MYHHUIUIIATLHOM
YCIIYTH, KOMIUIEKTHOCTD (JOCTaTOYHOCTh) MPEJICTABICHHBIX IOKYMEHTOB;

UCTOYHHUK TOJTY4YEHUsS JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTABICHUS
MYHHUITUTIATHBHOM YCIYTH (MCIOJHUTENBHBIN OpraH TOCYJapCTBEHHOW BIIACTH, OpraH
MECTHOTO CaMOYTIPABJICHUS, OPTaHU3alHs U UX MECTOHAXOK/CHHUE);

BpeMsl MpHeMa M BbIJJaYd JOKYMEHTOB CIEHHAINCTAMU aJMUHUCTPALINU
ropojackoro nocenenus ropoa Hepexra MKY «VYnpasnenue B cepe MyHUIIUTIATBHBIX
yciyr», MOLI;

CPOK NPUHATUSA aAMUHUCTpALMEN rOpoACKOro noceneHus ropoa Hepexta MKY
«YmnpapieHue B cdepe MyHUIUNAIBHBIX YCIyTD» pEIICHUs O MPeIoCTaBICHUU
MYHULIUTATHLHON YCITYTH;

MOPSZIOK 00XanoBaHUs JAeCTBUM (O€31eHCTBUI) U pellIeHUM, OCYIIECTBISIEMbIX
U NPUHUMAEMBIX AaJIMHUHUCTpauuenr ropoackoro noceneHus ropoa Hepexra MKY
«Ynpapienue B chepe MyHUIMNAIBHBIX YCIyr» B XOJ€ MPEIOCTaBICHUS
MYHULUNAIBHON YCITYTH.

8. Mudopmamnus mo BompocaM MpeIOCTaBICHUS MYHUIIUIIATBHON YCIYTH TaKKe
pasmenaercs:

Ha UWH()OPMAIMOHHBIX CTEHJAaX OOIIECTBEHHBIX OpraHu3aluii, OpraHoB
TEPPUTOPHATBHOTO OOIIECTBEHHOTO caMOyIpaBieHus (TI0 COTJIACOBAHUIO);

Ha WHGOPMAIMOHHBIX CTEHIAX W (WJIM) MHBIX UCTOYHUKAX WHGOPMHPOBAHUS B
M®LJ;

B CpeIACTBaX MaccoBod wuHpopMmammu, B HHOOPMAIMOHHBIX MaTepHaiax
(Opomrropax, Oykierax u T.1.).

Pasmemnaemass mHpOpMAIIAS COMEPKHUT CHPABOYHYIO HH(POPMAIHMIO, a TaKXKe
CBEJCHHSI O TOpSAKE TMOdy4eHHs uH(OpMamuu 3asBUTENSIMA TIO BOIpOcCam
IPEI0CTABICHUS! MyHUIIUTIATILHON YCIIYTH U YCIYT, KOTOPBIE ABISAIOTCS HEOOXOIUMBIMH
U 00s3aTeNIbHBIMU ISl TPEJOCTABICHUSI MYHUIIMIIAIBLHON YCIYTH, CBEJIEHUH O XOJe
MPENOCTABJIEHUSI MYHUIIMIIAIBHOW YCIYyTHM, B TOM 4YHCJIE C HUCrnojb3oBanneM EIIY,
PIIT'Y, ycTaHOBJIEHHOM B HACTOSIILIEM ITYHKTE.

Paznen 2. Ctanaapt npeaocTaBieHus MyHUIIUMIIATBHON YCIyTU

HanMeHoBaHMe MyHULIUNIAILHON YCIyTH

9. HaumeHoBaHWe MYHMIIMIIAJILHONW YCIYTM — BbIJjaya pa3pelieHuil Ha pyoKy
(0Ope3Ky) IpeBeCHO-KYCTAPHUKOBOM paCTUTEILHOCTH.

HanmMeHnoBaHMe oprana MECTHOTO CaMOYIIPABIICHHUs, ITPEAOCTABISAIOIIETO
MYHULMNIAIBHYIO YCIIYT'y



10. MyHununanbHasi yciyra MOpeJoCTaBISIETCS AAMUHUCTPALMEN TOPOJICKOIro
nocesieHus: ropoa Hepexra.

Pe3ynbrat nmpenoctaBieHus MyHUIUIIAIBHON YCIyTH

11. Pe3ynbpTaToM MpeaoCTaBICHUS MYHUIUIAIBHON yCIyrd SBIISCTCS MPUHATHE
pEIICHUS:

0 MPEIOCTABICHUH MYHUIIUIIAIBHON YCIYTH;

00 OTKa3e B MPEOCTABICHUN MYHHUITUTIAIBHON YCITYTH.

OpuanyeckuMm  (akTOM,  KOTOPHIM  3aKaHYMBACTCA  IMPEIOCTABICHHE
MYHHIIMITAJILHON yCITyTH, SIBJSICTCS BbIJada 3assBUTEIIO:

paspeieHus Ha pyOKy (00pe3Ky) IpeBECHO-KyCTApHUKOBOW PaCTHTEILHOCTH;

yBEJIOMJICHHsI 00 OTKa3€ B BbIJIaue pa3pelieHusi Ha pyoky (0Ope3Ky) JIpeBecHO-
KYCTapHUKOBOH paCTUTEILHOCTH.

Cpok npenocTaBIeHUs] MyHULIUIIAIBHON YCIyTH

12. MyHununanbHasi yciayra MpeJaoCTaBiIsieTcs B CPOK, HE MPEBBIMAOMUN 15
KaJICHJAPHBIX JHEH, UCUUCIISIEMBIX CO JHS PETUCTPALUU B aIMUHUCTPALIUU TOPOACKOTO
nocesieHus: ropoq Hepexta, M®IL] 3asBneHUs U KOMIUIEKTA JOKYMEHTOB 3asBUTEII,
HEOOXOAMMBIX JJISl TPEAOCTABICHUS MyHULIMIIATIBHON YCIYyTH.

OcHoBaHus Uil NPUOCTAHOBJIEHUS CPOKAa MPEJOCTABICHUS MYHMUIMIAIBHON
YCIIYTH OTCYTCTBYIOT.

[TepeyeHb HOPMATHUBHBIX MPABOBHIX AKTOB,
PETYIUPYIONIUX MPEIOCTABICHUE MYHUIIUTAIBHON YCIYTH

13. MyHununanbsHas yciayra OpeaoCTaBiIsIETCS] B COOTBETCTBUM CO CIIEIYIOIIUMHU
HOPMAaTUBHBIMU MPABOBBIMU aKTaAMU:

1) Koncrurynus Poccuiickoit ®eneparuu  («CoOpaHue 3aKOHOAATEILCTBA
Poccuiickoit @eneparuny, 04.08.2014, Ne 31, ct. 4398);

2) ®epepanbhbiii 3akoH 0T 06.10.2003 Ne 131-d3 «O0 0oO0mMMX MNPUHIKIIAX
OpraHM3allii MECTHOTo camoyrpabieHusi B Poccuiickoit ®@enepanumn» («Poccuiickas
razeta», 08.10.2003, Ne 202);

3) @enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
IIPEIOCTABIICHUS TOCYIaPCTBCHHBIX U MYHHIIUIIATBHBIX yCryr» («Poccuiickas razeray,
30.07.2010, Ne 168);

4) ®denepanphbiii 3akoH 0T 06.04.2011 Ne 63-d3 «O0 3ACKTPOHHOMN IMOIITUCH)
(«Poccwuiickas razetay, 08.04.2011, Ne 75);

5) Ilocranosnenue IlpaButenbctBa Poccuiickoit ®depeparuu ot 25.08.2012
Ne 852 «O6 yrBepxkaeHuu llpaBui MCronb30BaHUsA YCHICHHOW KBaTM(PUIIMPOBAHHOU
AJIIEKTPOHHOM TMOANMKMCH TpU OOpallleHHH 3a TOJYYEHHUEM TOCYAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr M O BHeceHUH wu3MeHeHus B I[lpaBuna pa3zpaboTku u
YTBEPKIACHUS aIMHUHUCTPATUBHBIX PETJIAMEHTOB IMPEIOCTABICHHUS TOCYAapCTBEHHBIX
yenyr» («Poccutickas razera», Ne 200, 31.08.2012,);


consultantplus://offline/ref=376023B1F5AEEBB01BB65057C71CC9E54FE53F94B333DDA493E4D65329h3S6K

6) 3akon Koctpomckoii obmactu ot 05.10.2007 Ne 194-4-3KO «O 3eneHbIX
HACAKACHUSAX HacelleHHbIX MyHKTOB Koctpomckoit obmactu» («CII - HOpMaTHBHEIE
TOKyMeHThI», 17.10.2007, Ne 50 (110));

7) YcTaB aIMUHHCTpPAIH TOPOJICKOTO TIoceneHus ropon Hepexra

8) «IlIpaBmiia OJAroOyCTpOMCTBa TEPPUTOPUU TOPOACKOIO TMOCEICHUS TOPOJ

HepexTay, yTBEp»KIEHHBIX COBETOM JICITyTaTOB TOPOJACKOro mnoceieHus ropoa Hepexra
ot 27.04.2017 roma Ne 54.

[lepedyeHb TOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEJIOCTABJICHNS] MYHULIUMITAIIBHON yCIIYTH

14,  WcuepnwiBaroluii ~ TEpPEUYeHb  JOKYMEHTOB,  HEOOXOMWMBIX  JIJIS
MPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH, TMOJJIKAIINUX TPEICTABICHUIO 3asSBUTEIIEM:

1) 3asBiIeHME O BblJaue paspelicHus Ha pyOky (0Opes3Ky) IpeBECHO-
KyCTapHUKOBOH pacTUTEIBHOCTH TI0 (opMe cortacHo mnpuiokeHnro Ne 2 K
HACTOSIIEMY aIMUHUACTPATUBHOMY PETJIAMCHTY;

2) JIOKYMEHT, YIOCTOBEPSIOIIMHA JIMYHOCTh 3asBHUTENSA, B CIIy4ae €ro JHUYHOTO
oOpailieHus;

3) JOKyMEHT, TMOATBEPXKIAMOIIMKA IOJHOMOYMS JIMIA Ha OOpalieHue ¢
3asiBJICHUEM O TPEIOCTaBICHUN MYHHUIIMIIAIBHON yCIyTH (B Ciydae, Korja 3asBHTEIIEM
SBIIICTCSI OPUAMYECKOE JHUI0 JIMOO KOrjJa C 3asBJICHHEM O TMPEAOCTaBICHUA
MYHHUITUTIATBHOM YCIIYTH 00paliaeTcs mpecTaBUTeb 3asBUTEINS);

4) B cnydae pyOku (0Ope3KH) APEBECHO-KYCTAPHHUKOBOW PACTHTEIBHOCTH MPHU
BOCCTAHOBJICHUM HOPMAaTHBHOI'O CBETOBOTO pEXHUMa B JKUAJBIX W  HEKHUIBIX
TIOMEIIICHHUAX, 3aTEMHSIEMbIX JICPEBbSIMH, JOJDKHO OBITH PUIIOKEHO 3aKiatoucHue (DOoy3
IEHTp TUrueHsl u snugemuoniornu B Koctpomckoit obnactu mo aapecy r. Hepexra,
yi. Ecenunna, 46 wnm mo Homepy + 7 (49431) 7-50-69.

5) B cinyuyae pyOku (0Ope3KHu) JApeBEeCHO-KYCTAPHUKOBOW PACTUTEIBHOCTH U IPU
peanu3aluyd TPEeTyCMOTPEHHBIX TI'PaJOCTPOUTENBHOW JOKYMEHTAllMe MPOEKTOB,
JOJKHBI OBITh MPUIIOKEHBI KOMTUU CIEAYIOIIUX TOKYMEHTOB:

YTBEP>KJICHHAS POEKTHAsI TOKYMEHTAIUS;

MIPaBOYCTAHABJIMBAIOIINE JOKYMECHTHI Ha 3€MEJbHBIM y4acTOK, Ha KOTOPOM
HAXOJIUTCS TOJIISKaIIas pyoKke ApPEeBECHO-KYCTapHUKOBAs PACTHUTEIIBHOCTh, €CITH TaKUE
npaBa He 3apETHUCTPUPOBAHBI B EMMHOM TOCy1apCTBEHHOM PEECTpe HEIBHIKUMOCTH.

14.1. WcyepnbIBaOmuii MepevYeHb TOKYMEHTOB (CBEACHHII), HEOOXOJMMBIX B
COOTBETCTBUM C HOPMATHBHBIMU TPABOBBIMU aKTaMU JUISI  MPEIOCTaBICHUS
MYHUITUTIATBHOM  yCIyTU, HAXOASIIMXCS B PACIOPSDKCHHH JPYTHMX OpPraHOB U
OpraHu3alui:

1) cBemeHHs O TOCYJAPCTBEHHON pPETUCTpAIlMU IOPUIUYECKOTO JHUIA WIH O
rOCyapCTBEHHOM perucTpanui (HU3NYECKOTO JUIla B KAaueCTBE HWHANBUAYATHLHOTO
MPEANPUHAMATEIIS;

2) pa3peluieHue Ha CTPOUTENbCTBO;

3) BeIKCKa W3 EMMHOTO rocyaapCcTBEHHOrO peecTpa HEJIBUKMUMOCTH 00 00BEKTe
HEJIBUKUMOCTH.

JIOKyMEHTBI, YKa3aHHBIE B TIOJITYHKTax 2, 3 HACTOSAIIETO IMyHKTa, HEOOXOIUMEBI B
cinyyae pyOku (0Ope3ku) JpeBECHO-KYCTAPHUKOBOM PACTUTEIBHOCTU TPHU pealu3alliu
MPETYCMOTPEHHBIX TPAJOCTPOUTEILHON JOKYMEHTAIMEH MMPOEKTOB.
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JIOkyMeHTBI (MX KONHWH, CBEIEHHS, COJEp)Kallhecs B HHUX), YKa3aHHbIE B
HACTOSIIEM ITyHKTE, 3alpAIIMBAIOTCSA aJIMUHUCTPALEH TOPOACKOIO ITOCEIEHUS TOPOA
Hepexta camMoCTOATENBHO MOCPEACTBOM MEXBEJOMCTBEHHOTO HMH(POPMALIMOHHOTO
B3aUMOJIEUCTBHSI.

3asBUTENb BIpPaBe MPEACTABUTh YKa3aHHbIE JOKYMEHTbl MO COOCTBEHHOM
uHALMaTuBe. HempencraBiieHWe 3asBUTENIEM YKa3aHHBIX JOKYMEHTOB HE SIBISIETCS
OCHOBAHHUEM JIJI OTKA3a 3asBUTEINIO B MPEJOCTABICHUH YCIYTH.

15. 3anpenaercs TpeOOBATH OT 3asIBUTEIIS:

1) nmpexacraBieHuss JOKYMEHTOB U MH(OPMALUK UM OCYIIECTBIICHUS IEHCTBUIA,
NPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
NPaBOBBIMM AKTAMM, PErYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAKOIIME B CBA3U C
[IPEIOCTABICHUEM MYHULIMIIAIBHOMN YCIYTH;

2) mpeacTaBieHUs JOKYMEHTOB U MH(POpPMAIMK, B TOM YUCJIE MOATBEPKAAIOIINX
BHECEHHE 3asBUTEJIEM IUIATHI 332 MPEJOCTABICHUE MYHUIMNAIBHOW YCIYTH, KOTOpPHIE
HaxOJATCA B PACHOPSIKEHUM OPraHOB, INPEIOCTABIIIONIMX MYHULHUINAIBHBIE YCIYTH,
UHBIX TOCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYMNpPAaBJICHHUS JHOO
MIOABEIOMCTBEHHBIX ~ TOCYJIapCTBEHHBIM  OpraHaM WJM  OpraHaMm  MECTHOTO
CaMOyNpaBJEHNs OPraHU3alMi, YYaCTBYIOIIMX B MPEAOCTABICHUH IMPELYCMOTPEHHBIX
yacteto 1 crtatem 1 ®enepanbHoro 3akoHa «OO0 opraHuzalMd MPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHMIIMIAIbHBIX YCIYr» TOCYJAPCTBEHHBIX WU MYHUUUIAIbHBIX
YCIIYT, B COOTBETCTBUH C HOPMATUBHBIMU MPABOBBIMU akTaMu Pocculickoit @enepanum,
HOPMATUBHBIMH  TPABOBBIMH  aKTaMH  cyObekTOB  Poccuiickoii ~ Dexpepanuu,
MYHULIMNAIbHBIMU MPABOBBIMU aKTaMH, 3a UCKIIOUYEHUEM JOKYMEHTOB, BKIIOUECHHBIX B
onpeseneHHbld 4acThto 6 crarbu 7 @PenepanbHOro 3akoHa «0OO0 opraHuzanuu
IIPENOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT» IEPEYEHb TOKYMEHTOB.
3asBUTENL BIpaBe MPEICTABUTHh yKa3aHHBIE JOKYMEHTh W MHGOPMAIMIO B OpraHbli,
MPENOCTABISIONINE TOCYJAPCTBEHHBIE YCIYyTHM, M OpraHbl, MPEAOCTABISAIOIINE
MYHHIIMIIAJIbHBIC YCIYTH, IO COOCTBEHHOW MHUITUATHUBE;

3) ocymiecTBIICHHs] ACUCTBUH, B TOM YHCJIE COTJIAaCOBaHWM, HEOOXOMUMBIX IS
NOJIy4YeHUS] MYHUIUIAIBHOM YCIYrM U CBSI3aHHBIX C OOpamieHMeEM B HHbIE
rOCYJTapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYIIPABJICHMS, OpPTaHHU3allH, 3a
UCKIIIOYCHHEM TIONYyYEHHUS YCIyT H TONy4YeHHUs JOKYMEHTOB U HH(pOpMAIUH,
IIPEJOCTABISAEMBIX B PE3yJIbTATE NPEAOCTABICHUS TAaKUX YCIYr, BKIIOYEHHBIX B
nepeyeHb yCIyr, KOTOpbI€ SBISIOTCS HEOOXOMUMBIMU M 00S3aTEIbHBIMU IS
MPENIOCTABICHUs MYHULHUINAIBHBIX YCIyr (yKa3aTb HOPMATUBHBIM MPaBOBOM akT
MPEACTaBUTENBHOIO OPraHa MECTHOTO CAMOYTIPABIICHUS );

4) mpenctaBieHUs JOKYMEHTOB U HWH(pOpMAIUH, OTCYTCTBHE U  (WIIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUChH IMPU MEPBOHAYAIBHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTaBICHUS MYHHUUMIAIBLHON yciayru, naubo B
MPEAOCTaBIEHUN MYHHUIIMNIAJIBHOM YCIIYTH, 32 HCKIIOUEHHEM CIIEAYIOIINX CIIy4acB:

U3MEHEHUE TpeOOBaHW HOPMATUBHBIX IPAaBOBBIX AaKTOB, KACAOIIMXCA
IIPENOCTABIECHUS MYHULUIIAIbHON YCIIYTH, IOCJIE NEPBOHAYAIBLHON NOJAaYU 3asiBICHUS
O MPEAOCTABICHUH MyHULIUIIAJIBbHON YCIYTH;

HaJIMYue OIMOOK B 3asBJICHUM O NMPEAOCTaBICHHUM MYHULUIAIBHON YCIyTd U
JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IIOCJIE€ IEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHHUsS] MYyHUIMNAIBbHOM ycCiayru, jaubo B



MPEAOCTaBICHUHA MYHUIUMIIAIbHOW YCIYTH U HE BKIIFOUEHHBIX B MIPECTABICHHBIA paHee
KOMILIEKT JJOKYMEHTOB;

UCTEYCHHE CpPOKa JCUCTBUS JTOKYMEHTOB WJIM W3MEHEHUE HH(POpPMALMU MOCIE
NEPBOHAYAJILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUS
MYHUIIUTIATBHON YCIYTH, TMOO0 B MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIyTH;

BBISIBJICHUE JIOKYMEHTAJIbHO MOATBEPKACHHOTO (hakTa (MPU3HAKOB) OIMTMOOYHOTO
WJIU TIPOTUBOIPABHOIO JecTBUsI (0€37eHCTBHS) AJOKHOCTHOIO JIMIA aJIMUHUCTPALIUU
ropoJickoro nocesieHus ropog Hepexra, npeaocTaBisioNero MyHULIUIATIBHYIO YCIIYTY,
MYHHUITUTIATBHOTO ciykamiero, pabotanuka MO®I[ mpu mnepBoHauaabHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX I TMPEAOCTABICHUS MYHUIIUIMAIBLHON YCIyTH,
700 B TPEAOCTABICHUM MYHUIIMITAIBHOW YCIYTH, O 4eM B NHUCHBMEHHOM BHJIE 3a
MNOANUCHIO PYKOBOAMUTENSI (HAMMEHOBAHHME OpraHa MECTHOIO CaMOYIpPaBJICHHUS),
pykoBogutens MOL[ mnpu mnepBoHAYalbHOM OTKAa3€ B MpPUEME JIOKYMEHTOB,
HEOOXOJMMBIX JIJII TPEJAOCTaBICHUS MYHHUIMIAIBHOW  YCIYTH, YBEIOMIISETCS
3asBUTEJIb, @ TAKKE MIPUHOCSATCS U3BUHEHUS 3a JOCTABJICHHBIE HEY100CTRA.

TpeOoBaHus, MpeAbSBISIEMbIE K TOKYMEHTaM,
HEO0OXOAUMBIM JIJIs1 HOJYYEHUSI MyHULIUITAJIbHON YCITyTH

16. JOoKyMEHTBI, TpPEIOCTaBISIEMbIC 3aABUTEIIEM, JOJKHBI COOTBETCTBOBATH
CJICAYIOIIUM TPEOOBAHUSIM:

TEKCThI JIOKYMEHTOB JOJDKHBI ObITh HAITMCAHBI Pa300PUHBO;

dbammms, UMS M OTYECTBO (NIPU HAJIUYUH) 3asBUTENS, €ro aJapec MecTa
JKUTEIbCTBA, TenedOH (€CIIM €CTh) JOJKHBI OBITh HAITMCAHBI TTOJIHOCTHIO;

JIOKYMEHTBI HE JIOJKHBI COJIEPKATh MOAYUCTOK, IIPUMKUCOK, 3aYEPKHYTHIX CIIOB U
HMHBIX HEOTOBOPEHHBIX UCITPABJICHUN;

JIOKYMEHTBI HE JIOJDKHBI OBITh UCITOJTHEHBI KapaH 1alloM;

JOKYMEHTBl HE JOJDKHBI UMETh CEPBbE3HBIX IOBPEXKACHUN, HAMYUE KOTOPBIX
JIOITYCKAeT HEOJHO3HAYHOCTh UX TOJIKOBAHUS.

17. JokyMeHTbI, HEOOXOAUMBIE JUIsl MPEJOCTABICHUS MYHHUIIMNAIBHOW YCIIyTH,
MOTYT OBITh MPEJCTABICHH KaK B MNOMJIMHHUKAX, TaK W B KOIHUSX, 3aBEPEHHBIX
BBIJIABIICH JOKYMEHTBHI OpraHu3alueil (OpraHoM, yUpeKJICHHEM) WM HOTapHalbHO
YAOCTOBEPEHBI (B CIydYasiX, MPsIMO MPEAYCMOTPEHHBIX 3aKOHOAATEIHCTBOM Poccuiickoit
denepanun).

Komnuu MPEICTaBICHHBIX JIOKYMEHTOB 3aBEPSIOTCS CIICLIMAJIMCTOM
aIMUHUCTPALIMU TOPOJACKOro rmnoceneHus ropona Hepexta, M®I[ Ha ocHOBaHuU
MOJIJTMHHUKA 3TOT0 JOKYMEHTA.

3asBUTENIb MOXET MOJAATh 3asBICHHUE O MOJYYEHUM MYHMIUMIAIBHON YCIyTH B
3JIEKTPOHHOM BHJIE C UCNoJib30BaHueM PIIT'Y.

18. B cootBeTcTBUHU cO cTaThelt 6 DeaepaibHOrO 3akoHa oT 6 ampesnst 2011 roga
Ne 63-®3 «OO0 »snekTpoHHOW moANKCHY» HH(POpPMAIMs B JIEKTPOHHON (dopme,
MOANMKMCAaHHAS  KBATU(UIIMPOBAHHOW  DJIEKTPOHHOW  TMOAMHMCHIO,  TPHU3HAETCS
AJIEKTPOHHBIM JOKYMEHTOM, pPAaBHO3HAYHBIM JOKYMEHTY Ha OYMa)KHOM HOCHTEIE,
MOAMUCAHHOMY COOCTBEHHOPYYHOU MOAMKUCKHIO, KpOME Ciydas, eciid (eaepalbHbIMU
3aKOHaMHU WJIM MPUHUMAEMBIMU B COOTBETCTBMM C HUMU HOPMATHUBHBIMHU ITPABOBBIMU
aKTaMH YyCTaHOBIIGHO TpeOOBaHME O HEOOXOAMMOCTH COCTABJICHHUS JOKyMEHTa
WCKIIFOUUTENTLHO Ha OyMa)KHOM HOCHUTETIE.



3asBneHue © HEOOXOAWMBIC IS TOJMYYEHUS MYHUITUNATBHOW  YCIyTH
JOKYMEHTBI, MPEIyCMOTPEHHbIE MYHKTOM 14 HACTOSIIEro aJIMUHUCTPATUBHOIO
peryiaMenTa, npeAoCTaBlIeHHbIE B (DOPME ANEKTPOHHBIX TIOKYMEHTOB, yIOCTOBEPSIIOTCA
AIEKTPOHHOM MOAIHUCHIO:

3asBJICHHE YAOCTOBEPSAETCS NPOCTON ANEKTPOHHON NOAMMUCKHIO 3aABUTENS;

JOBEPEHHOCTD, MOATBEPKIAOIIAs MPaBOMOYME Ha OOpalleHue 3a MOJy4YEeHHUEM
MYHULMNAIBHON YCIyTH, BBbIIAHHASA OpPraHU3alMei, YIOCTOBEPSAETCS YCHIICHHOU
KBAIM(PUIUPOBAHHONW 3JIEKTPOHHOM MOJMUCHIO MPABOMOYHOIO JOJKHOCTHOTO JIMIA
OpraHu3alWM, a JOBEPEHHOCTh, BbIJaHHAS (DUIUYECKUM JIUIIOM, - YCHJICHHOW
KBTH(UITUPOBAHHON JIEKTPOHHOMN MOANMKUCHIO0 HOTApUYyCa,

WHBIE JJOKYMEHTBI, TIpUJIaraéMbi€ K 3asBJIICHHIO B (hOpME SJIEKTPOHHBIX 0Opa30B
OyMa)XHbIX JIOKYMEHTOB (CKaHMPOBAaHHBIX KOMHH), YJOCTOBEPSIOTCS AJIEKTPOHHON
MOJAMKUCHI0O B COOTBETCTBHM C TpeOOBaHMSIMHU TOCcTaHOBiIeHUs [IpaBuTenncTBa
Poccuiickoit ®enepanuu ot 25 uroHa 2012 roma Ne 634 «O BHAax 3JIEKTPOHHOM
NOJAMKCH, HWCIOJb30BAHUE KOTOPBIX JOMYCKAeTCs NpH OOpalllEHWH 3a MOIyYEeHUEM
FOCyAapCTBEHHBIX U MYHHUIUITAIBHBIX YCIIYT.

Jlns monydeHus ceprudukata yCUICHHON KBaTU(PUIIMPOBAHHOW DJIEKTPOHHOU
NOJANKUCH 3asBUTENb JOJDKEH OOpaTUThCS B YJOCTOBEPAIOMIMI LIEHTP, BKIIOUEHHBINA B
[lepeyeHp  YNMOJHOMOYEHHBIX  YOOCTOBEPSIOIIMX  LIEHTPOB  E€IMHOM  CHCTEMBI
YIOCTOBEPSIOLIUX LIEHTPOB, chopMupoBaHHBI MUHUCTEPCTBOM LHU(PPOBOrO pa3BUTHA,
CBS3U U MAaCCOBBIX KOMMYHHUKaIi Poccuniickon @enepanuu.

HepequL HGO6XOILI/IMBIX 1 00s13aTSIBHBIX
yCiIyr A HIpCaoCTaBICHUA MYHI/II_[I/IHaJIBHOﬁ YCIyIru

19. B ciyuae ecnu npenocTaBieHUE MyHUIIMIIATBLHON YCIYTH TpeOyeTcs B HesIx
BOCCTAaHOBJICHHUSI CBETOBOTO PEXUMa B JKHIIBIX M HEXHJIBIX MOMEIICHUSX, 3aTCHIEMBIX
JIEPEBBSIMH, 3aBUTEITI0 HEOOXOIUMO OOPATUTHCS 32 COOTBETCTBYIONIUM 3aKITIOUYECHUEM
B ®Oy3 ueHtp rurueHbl u snuaemuonorud B KocTpoMmckoit obmacTu 1o aapecy
r. Hepexra, yn. Ecenuna, 46 unu no nomepy + 7 (49431) 7-50-69.

Ilepeuenb rocy1apCTBEHHBIX OPraHOB, OPTaHOB
MECTHOT'0 CaMOYIPABJICHUS U UHBIX OPTaHOB, Y4aCTBYIOIIMX
B IIPEIOCTABJICHUU MYHULIUIIAIIBHOW YCIYyTH

20. B mpenocraBieHny MyHHUITUTIATBHOW YCIIYTH Y4aCTBYIOT:

1) ®enepanpHas ciyk0a TOCYIapCTBEHHOW pPETHMCTpAlMM, KajgacTpa U
kaptorpabun (Pocpeectp) B wyacTh TmpenocTaBiieHMs BBIDUCKM U3 EauHOrO
rOCyJIapCTBEHHOTO peecTpa HEABMKUMOCTH 00 00bEKTE HEJIBUXKUMOCTH,;

2) ®denepanbHas HaJIOroBas Clyx0a B YacTU MPEIOCTABJICHUS CBEJICHUM O
TOCY/IapCTBEHHOW pETHCTpali IOPUAWYECKOTO JIMIa WX O TOCYJapCTBEHHON
perucTpanuu (pU3NIECKOro JUIa B Ka4eCTBE WHIUBUIYTBHOTO MIPEANPHHIMATEIS;
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3) ®Oy3 HeHTp TUTHeHbl U 3nujaeMuoiiorud B KocTpomckoit obiactd B 4acTu
BbIJIAYH COOTBETCTBYIOLIETO 3aKIHOUYCHHUS.

OcHoBaHus JJ1s1 OTKa3a B IpUeMe IOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS MYHUIIUTIATBHON YCIyTH

21. B npueme JOKyMEHTOB, HEOOXOAUMBIX JIJIsl TPE0CTaBICHUSI MYHUITUTIATILHON
YCIIYTH, TIOJTY4YE€HHBIX Ha OyMa)KHOM HOCHUTEJE MPUYMH JJI1 0TKa3a HE MPEyCMOTPEHO.

OcHoBaHueM JJ1s1 0TKa3a B MPUEME K PACCMOTPEHUIO JOKYMEHTOB, MOJTYYEHHBIX
OT 3asiBUTENS B (pOpMe DIIEKTPOHHOTO JOKYMEHTa SIBIISIETCS BBISIBIICHHWE B PE3yJbTaTe
MPOBEPKH YCUJIEHHON KBAIU(DHUIIMPOBAHHON SJIEKTPOHHOW TMOAMUCH HECOOIIOEHUS
yCTaHOBJICHHBIX cTaThedl 11 DenepanbHoro 3akona ot 6 ampens 2011 roma Ne 63-03
«O0 2IEKTPOHHON MOAMKICHY YCIOBUM MPU3HAHUS €€ IeUCTBUTEILHOCTH.

OcHoBaHug 19 OTKa3a
B MIPEAOCTABICHUY MYHUIIUNIAIBHON YCIYTH

22. OcHOBaHWSAMM IJi1 OTKa3a B NPEAOCTABICHUM MYHULHNAIBHOW YCIYTH
SBIISFOTCS:

1) oOpaweHus ¢ 3asBICHUEM JIMLA, HE OTHOCALLIErOCA K KATErOpUU 3asiBUTEIEH;

2) OTCYTCTBHE JIOKYMEHTOB, OIPEACIICHHbIX HACTOALIMM aJAMUHUCTPATHUBHBIM
periaMeHToM, 00s3aHHOCTb 110 IPECTaBICHUIO KOTOPHIX BO3JIOKEHA HA 3asIBUTEIIS;

3) HEBBINOJHEHHUE 3asBUTEJIEM YCIOBHUS BbIBO3a NOPYOOUHBIX OCTaHKOB, IpHU
MOJIyY€HHOM paHee pa3pelieHuu Ha pyOKy/o0pesKy.

4) nostyueHue pa3peuieHust He TpeOyeTcs.

[Topsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYJAPCTBEHHOM MOILIJIMHBI
WJIA WHOM TIJIAThI, B3UMAEMOU 32 MPEIOCTABICHUE MYHULIMIIAIBHON YCIIYyTH

23. MyHununanibHas yciyra npeaocTaBiisgeTcst OecIaaTHO.

24. Tlopsimox BO3MENICHHS BpeAa, NPUYMHEHHOTO TOBPEXKACHUEM WU
YHUYTOXEHUEM IPEBECHO—KYCTapHUKOBOM pPacTUTENBHOCTU onpeaensieTcs
MOCTAaHOBJICHHEM aJIMUHHUCTpPAllMM TOpOJCKOro mnoceneHuss ropox Hepexrta ot 28
cenTsi0ps 2017 romga Ne 663.

Bo3menienne Bpena, NPUYMHEHHOTO TOBPEXKICHUEM WM YHUUYTOXKEHHEM
JPEBECHO—KYCTapPHUKOBON PAaCTUTEIHLHOCTH, TPOU3BOJAUTCS B COOTBETCTBUM C 3aKOHOM
Koctpomckoit obsactu ot 05.10.2007 Ne 194-4-3KO «O 3eneHbix
HACaXJCHUSIX HAceJIeHHbIX MyHKTOB KocTpomckoit o0macTu.

TpeboBaHUsI K TOMEIIEHUSIM,
B KOTOPBIX MPEIOCTABIIACTCS MyHULIUNIAIbHAS yCIIyTa

25. 3paHue, B KOTOPOM HEMOCPEICTBEHHO MPEIOCTaBISETCS MyHHUIUIATbHAs
ycllyra, pacmojlaraercsi C y4eTOM TPaHCIOPTHOM JOCTYNMHOCTH (BpeMsl MyTH Jst
rpaxaaH OT OCTaHOBOK OOIIECTBEHHOTO TpaHCIOPTa cocTaBiseT He Oosiee 15 MuHYT
HNelMM XOJOM) U 000pYAOBAaHO OTAEIbHBIMU BXOJAMU JJIsi CBOOOIHOIO JIOCTyMa
3asBUTEJIEU B IIOMELICHUE.
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[lenTpanpHblii BXOA B 34aHHE O0OpyHOBaH WH(GOPMALMOHHONW TaOIWYKOM
(BBIBECKOI), coieprkaiieit nH(OOpPMAITUIo 0 HAMMEHOBAHUY U TpaduKe padoTHI.

26. Ha Ttepputropuu, Npuieramiie K MeCTOPACHOJOKEHUIO aJIMHUHHUCTpPALUU
ropojickoro moceneHusi ropon Hepexta, oOopyayroTcs Mecta Uisi TMAapKOBKHU
aBTOTPAHCIIOPTHBIX cpeAcTB. Ha cTosHKEe MOJKHO OBITH HE MEHEe 5 MECT, U3 HUX He
MeHee 10 mporeHToB MecT (HO HE MEHEee OJIHOI0 MecTa) - Il OeCIIaTHOM MapKOBKH
TPAHCIIOPTHBIX CPEJICTB, yIpaBisgeMbiX nHBanuAamu I, 11 rpyrmm, a Takke MHBAIUIaAMU
III rpynmer B nopsiake, ycranoBiaeHHOM [IpasurensctBom Poccuiickoint denepanuu, u
TPAHCIIOPTHBIX CPEJICTB, MEPEBO3SIINX TAKUX UHBAIHUIOB U (WJIN) JeTel-uHBaIuaoB. Ha
YKa3aHHBIX TPAHCIOPTHBIX CPEJCTBAX JOJKEH OBITh YCTAHOBJICH OIO3HABATEIHHBIN
3HaKk «HMaBanmma». Ilopsmok BbIIauM  OMO3HABATENbHOrO 3Haka «MHBamumy 4
WHIMBUAYAJIHOTO HCIIOJIb30BaHUs YCTaHABJIMBAETCSA YIOJIHOMOYEHHbBIM
[TpaButenscTBOM Poccuiickoit @enepanmu denepanbHbIM OPraHOM HCIIOJHUTEILHON
BJIACTU. Y Ka3aHHbIE MECTA MJI1 NApKOBKM HE JOJKHBI 3aHMMAaTh WUHbIE TPAHCIIOPTHBIE
cpeactsa. [loctyn 3asBuTesnel K MapKOBOYHBIM MECTaM SIBJISIETCS O€CILIaTHBIM;

27. B nenax co3maHus yCIOBUHM JOCTYIMHOCTH 3/aHWM, TIOMEIICHHA, B KOTOPBIX
NPEIOCTABISACTCA MYHULIMITANIbHASA ycayra (fanee — 34aHusl), U YCIOBUM JTOCTYIHOCTH
MYHULMNAIBHON yCIYTM HWHBaJWJaM, aJMUHUCTPALHS TOPOACKOrO ITOCEIEHUS TOPOJ
Hepexrta obecieunBaert:

YCIOBHSL JUI  GECHpPENATCTBEHHOTO JOCTYNa K 3JaHMAM’, a Takke JUIs
OecrnpensTCTBEHHOTO MOJb30BAHMS CPEJICTBAMHU CBSI3U U MH(DOpMaIuy;

BO3MOKHOCTb CaMOCTOSITEJIBHOTO IEPEABMKEHUS 1O TEPPUTOPHUH, HA KOTOPOU
PaCIOJIOKEHBI 3[]JaHNUs, a TAK)KE BXOJ/1a B TAKWE 3J]aHUS M BBIXO/Ia U3 HUX, B TOM YHCIIE C
UCIIOJIb30BaHUEM KPECIa-KOJISACKH;

COTIPOBOXK/ICHHE WHBAJIUIOB, UMEIONINX CTOMKHE pacCTpOMCTBa (DYHKIIMH 3PEHUS
U CAMOCTOSITEJIBHOTO MEPEABUKEHUS, U OKa3aHUE UM TTOMOIIM B IEPEABUKECHUM;

HaJUIeKaIee pasMelieHrne O00OpyloBaHMS W HOcHUTeled  uHGOpMaIuH,
HEOOXOAMMBIX 1Jis1 oOecreueHrs OecnpensiTCTBEHHOIO A0CTyla MHBAJIUAOB K 34aHUsIM
U K yCIyram ¢ y4eTOM OTPaHMYCHUHN UX KU3HEIESITeIIbHOCTH;

nyOoJMpOBaHWE HEOOXOAMMOW [l HMHBAJIWIOB 3BYKOBOH M 3pUTEIHHOU
uHopManuu, a TakKe HaJNuced, 3HAKOB M HMHOM TEKCTOBOM U rpaduyeckoin
nHpopMaIlMu 3HAKaMH, BBIMIOJHEHHBIMU pelibeHO-TOUeUHbIM IipudToM bpaitns,
JIOMYCK CYpAOINEPEBOAUHNKA U TU(DIOCYPIONIEPEBOIUNKA;

JOMYCK B 3JaHusl  COOAKU-TIPOBOJHUKA TIPU  HAJUYUU  JIOKYMEHTA,
MOJITBEPKJIAIOLIETO €€ CHelralbHOe 00yUeHUE U BbIIaBaeMOro 1o ¢GopMe U B MOPSAKE,
KOTOpbIE  OMNpenensitoTcss  (enepaibHbIM  OpPraHOM  HCIOJHUTEIBHOM  BJIACTH,
OCYHIECTBIISIONUM (DYHKIIMHU TIO BBIPAOOTKE M peasn3aiii TOCy1apCTBEHHON MOJIUTUKT
¥ HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO B c(hepe COIMAIbHON 3allUThl HACEIICHNUS,

OKa3aHWe T[IOMOINM WHBAIUIAM B TMPEOJOJCHUH OapbepoB, MEMIAOIINX
MOJYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JULAMH.

B caydasax, ecnM  CyIIECTBYIOIIME  31aHMS  HEBO3MOXKHO  ITOJHOCTBIO
MPUCIIOCOOUTH C YYETOM MOTPEOHOCTEN MHBAIHUIOB, COOCTBEHHUKH 3TUX 3[IaHUN 0 HX
PEKOHCTPYKIIMHA WM KANUTAIBHOTO PEMOHTA JOJKHBI MPUHUMATh COTJIACOBAHHBIE C
OJIHUM M3 OOIIECTBEHHBIX OOBEIMHEHU MHBAJIUAOB MEPHI JJIsl 00EeCeueHus A0CTyna
WHBAJHUIOB K MECTY MPEIOCTaBICHUS MYHUIMNAIBHONW YCIyrd Ju00, KOTjga 3TO

! npumensiorcs ¢ 1 mioms 2016 roga MCKITIOYHTENHHO KO BHOBb BBOJXMMBIM B OKCIUIYATAIIMIO WM MPOIICIIHM
PEKOHCTPYKITHIO, MOJICPHU3AINIO 3/IaHUSIM
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BO3MOXXHO, OOECHEUUTh MPEAOCTaBICHUE MYHHUIUMNAIBHON YCIYIrH TIO MECTy
KUTEJbCTBA UHBAJIW/IA UJIM B IUCTAHIIMOHHOM PEXKUME.

28. Mecra oxxujaHusi B ouepeau Ha MpeCTaBICHUE WU MOJIyYeHUE JOKYMEHTOB
KOM(OpTHBIE I TpaxaaH, OOOpYAOBaHBbI CTYIbSIMU (KPECEIbHBIMU CEKIUSMU,
CKaMbsIMH ), MECTaMH OOIIIECTBEHHOTO MOJIb30BaHUSI.

[ToMemenus npuema rpaxiaaH 000py/10BaHbl HTHOOPMAIIMOHHBIMHU TaOJIUYKAMU C
yKa3aHUeM:

MKY «¥Ynpasienue B chepe MyHUIIMTAIBHBIX YCIYT»;

HOMEpA MOMEILEHUS;

dbaMuu, IMEHHU, OTYECTBA U JTOIHDKHOCTHU CIICIIUAITUCTA,;

TEXHUYECKOT0 NepepbiBa (P HATUYHH);

[Ipuem rpaxaaH OCyHIECTBIISIETCS B CHELHUAIBHO BBIIEIECHHBIX I ATUX LEJeH
MOMEIICHUAX, BKIIOYAIOMIMX B ceOs MecTta JUisi 3arlojHEHUS JOKYMEHTOB U
UH()OPMUPOBAHUS TPAXKIAH,

[TomenieHus: COOTBETCTBYIOT YCTAHOBJIEHHBIM CAHUTAPHO-3MHUAEMHUOIOTUYECKUM
npaBuigaM H  00OpPYJIOBaHbl CpPEACTBAMH IMOXKAPOTYIICHUS U  ONOBEIICHHUS O
BO3HUKHOBEHUH YPE3BBIYAHON CUTYAIINH;

Kaxnoe pabouee mecTo crernuanucta 000pyaoBaHO TeiehOHOM, MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HWH(QOPMALMOHHBIM 0a3aM JIaHHBIX,
ME€YATAIOIINM YCTPONCTBAM.

29. Ha nndopManinoHHBIX CTEHIaX pa3MeIIaeTcs Cieayromas nHHOpMaIns:

crpaBoYHas UHPOpPMaIIUS;

MOPSAJIOK TOJydeHHs] MH(DOpMAIIMK 3asBUTEIISIMA IO BOIIPOCAM MPEI0CTaBICHUS
MYHUIIUTIATBHOM  YCIYTM U YCIYT, KOTOpbIE SIBISIIOTCS HEOOXOIWMBIMU U
00s13aTeNIbHBIMUA JIJI1 TIPEAOCTABIICHUS] MYHUIIMTAIBHOW YCIYTH, CBEJIEHUH O XOJe
MIPEIOCTABJICHNUS] MYHHUIMIIAJIIBHON YCIYTH, B TOM 4uciie ¢ ucnonb3oBanneM EIIY,
PIIT'Y.

Cpoxu 0’XHMJIaHUS B OYEPEIN TP MO1aye 3asBICHUS
O MPEAOCTABICHUH MYHULIUIIAIBLHON YCIYTH, OJy4eHHS pe3yIbTaTa
MPEI0CTABIECHUS MyHULUMIIAIbHON YCIIYTH, pETUCTPALIMH 3asBJICHUS

30. MakcuMaibHBIM CPOK OXXHIAHUS B OdYEpeAN TPH TojJadue 3asBICHUS H
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTABICHNUSI MYHHUIIMITAIbHON YCIIYTH, COCTABIISCT
15 munyT.

31. MakcuMalbHBIM CPOK OXUIAHUA B OYEPENAM NPHU IOIYYECHHH peE3ysbTaTa
MPENOCTAaBIECHNS MYHHUIUIIAJbHON YCIIYTH COCTABIIAET 15 MUHYT.

32.  Cpok peructpauuu  3asBICHUS  3asBUTENS] O  NPEAOCTABICHUU
MYHUIIUNIATIBHOM YCIIYTH COCTaBIseT 1 1eHb.

B03MOXHOCTB NpEABAPUTEIILHON 3aITUCH 3asIBUTEIIEU

33. 3BagBuTenmsiM  JOJDKHA ~ OBITh  IPENOCTaBI€HA  BO3MOXXHOCTH  JIJIA
NpPEABAPUTEIILHOM 3allCM HAa NPEAOCTABICHUE JOKYMEHTOB I IOJIY4YEHUS
MYHULIMNAIBHON YCIyry U (WIM) 7Sl TOJIyYEHUs Pe3ybTaTa MyHULIMIAIbHON YCITYTH.
[IpenBaputenbHas 3amuch MOXKET OCYLIECTBISITBCA 3asBUTEJEM NPU  JIMYHOM
oOparmienuu, B Tom yrciie B M®II, mo cripaBounbIM TenedoHaM, a Takke OCPEICTBOM
3anucu ¢ ucnoab3oBanuem PIITY.



[Ipy npenBapuTenbHOM 3amMUCH 3asiBUTENb COOOLIAeT CBOM (aMIINIO, MM,
0TUYeCTBO (IIPU HATMYHH), AAPEC MECTA KUTEIbCTBA, KOHTAKTHBIN TeJIE(POH U KeTaeMble
JaTy U BPEMs IPEACTABIEHUSA JOKYMEHTOB. [IpenBapurenbHas 3anmuch OCyIeCTBIAETCS
NyTeM BHECEHUsT WH(OpMAlMU B >KypHal MpPEIBAPUTEIBHON 3alucH 3asBHUTENEH,
KOTOPBIN BeJETCS Ha OyMa)KHOM WJIM JIEKTPOHHOM HOCUTENSIX. 3asBUTEIIO COOOIIAETCs
JlaTa U BpPEMs IMPEACTABICHUS TOKYMEHTOB Ha IMOJYyYEHHE MYHMIUIIAJIBHOW YCIYTH U
HOMEp KaOMHeTa mpreMa JOKYMEHTOB, B KOTOPBIN clielyeT 0OpaTUThCs, a TakKe JaTa U
BpeMs MOJIyYeHHUS! pe3yJbTaTa MYHUIMNAIbHOW YCIyIM MU HOMEp KaOMHEeTa BbIIayu
pe3yspTaTa MyHULUIAIBHON yCIyTH, B KOTOPBINA cieayeT o0patutkes. B ciaydae ecnu
3asBUTEJIEM MCIOJIB3YETCS BO3MOXKHOCTD IIPEABAPUTEIBHOM 3alIMCU HA IIPEICTABICHUE
JOKYMEHTOB [UISl TOJYYEHUsS MYHULUOAIBHOW YCIyrH W (WiaW) ISl TOJTY4YEHUs
pe3yJibTaTa MYHHUMIIAUIBHOM yCIyru ¢ ucnosib3oBanuem PIII'Y emy HanpasisieTcs
yBEIOMJIEHHE O MPUOMKEHUH JAaThl IOAAYM JIOKYMEHTOB M (WJIM) TOJy4YEHUS
pe3ylibTaTa MyHULUIIAIbHON YCIYTH (IPU HATMYUU JIMYHOTO KaOMHETa).

ITokazarenu AOCTYITHOCTHU M Ka4YCCTBA
MMpEaOCTaBJICHUA MYHHHHHaHBHOfI yCIIyru

35. TlokazaTensMu OLIEHKH TOCTYITHOCTA MYHUIIUIIAJIbHON YCITyTH SIBIISIOTCS:

1) TpaHcmopTHass JOCTYIMHOCTh K MECTaM IPEAOCTaBICHUS MYHHMIIMNAIbHOU
YCIIyTH;

2) BpeMs OOIIEHUS C JIOJDKHOCTHBIMH JIMIAMH TPH  TPEIOCTABICHUH
MYHULIUIIAJIBHON YCIYTH HE TOJKHO MPEBbIIATh 15 MUHYT;

3) KONIMYECTBO HEOOXOAMMBIX U JOCTATOYHBIX IIOCEUICHUM 3asBUTEIIEM
aAMUHUCTPALIMIO TOPOACKOTrO  ImoceneHuss ropox Hepexrta s nosydeHus
MYHUIUNIAIBHON YCIIYTH;

4) BO3MOKHOCTb NOJIyY€HHS] MyHULIMNIAJIbHON yciyru B MOII;

5) mnpenocTaBieHUE MYHHULIMNAIBHOW YCIYTH MOXET OCYIIECTBIATHCS B
3JIEKTPOHHOM BUJE ¢ Mcnoyib3oBanuem PIITY;

6) pasmemnieHue WHGOPMALUKA O TOPSAKE MPEAOCTABICHUS MYHHUIIMIIAIbHON
yCIyrd Ha O(UIMATBbHOM CcaiTe aJAMUHUCTPALMA TOPOACKOTO TIOCETCHHS TOPOJI
Hepexra.

36. Iloka3arensiMu OLEHKH KadecTBa MPEJOCTABJICHHS MYHHULHMIAIBHON YCIyTd
SBJISIFOTCSL:

1) cobmroaenne cranaapTa NpeAOCTaBICHUS] MyHULIMIIAIIBHON YCIIyTH;

2) OTCYTCTBHE MOJAHHBIX B YCTAaHOBJIEHHOM IOPSIJIKE Kajl00 Ha PEIIeHUs WU
neiictBus (0e3neHCTBUE), MPUHATHIE WIM OCYLIECTBICHHBIE NPU IPEIOCTABICHUU
MYHHUIUIIATIbHOW YCIIYTH;

3) BO3MOXHOCTb IOJIy4E€HHUS 3asBUTEIEM MH(POpPMALMM O XOJI€ MPENIOCTABICHUS
MYHULIMNIAIBHON YCIIyTH, B TOM 4Hnciie ¢ ucnoas3oBanueM PIII'Y, a taxxke pemenunt o
pefoCcTaBlIeHu J100 00 OTKa3e B MPEAOCTABICHUN MYHUIMNAIBHON yCIyru B BUEC
3JIEKTPOHHOTO 00pa3za JOKYMEHTa, IMOJAMNUCAHHOTO YIOJHOMOYEHHBIM JIUIIOM C
VICIIOJIb30BAaHUEM DJIEKTPOHHOU ITOIINCH;

4) nostyueHue 3asiBUTEIEM pe3yibTaTa MPEAOCTaBICHUS] MyHULUIIAIbHON YCIIyTH
M0 €ro >KEJIaHWI0 JUOO B AJIEKTPOHHOU (opMe, 3aBEPEHHOM SJIEKTPOHHOU MOAMHUCHIO
YIOJIHOMOYEHHOTO JOJKHOCTHOTO JHIa, Win (1) B (opMe AOKyMEHTa Ha OyMakHOM



HOCHTEIE.

37. Ilpu mpenocraBieHUU MyHUIUNAIbHOW yciayru B MO®II cnenmanucramu
M®I[ B COOTBETCTBMM C HACTOSILIUM  AJMHUHUCTPATUBHBIM  PETIAMEHTOM
OCYULIECTBIISIIOTCS CIEAYIOMIHNE PYHKIUU:

uHQOpMUPOBaHME W  KOHCYJbTHUPOBAHME  3asiABUTENIEH 1O  BOMPOCY
MIPEAOCTAaBIECHNS MYHUIUITAIbHON YCIIYTH;

NpUeM  3asBJICHUS W  JIOKYMEHTOB B  COOTBETCTBHM C  HAaCTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM,;

BbIJIa4a PE3YIbTATOB NPEAOCTABICHU MYHULIMIIAJIBHOW YCIIYTH B COOTBETCTBUH C
HACTOSIIIUM aIMUHUCTPATUBHBIM PETJIaMEHTOM.

[Tomyyenue 3asiBUTENEM pE3yJIbTaTa MPEIOCTABICHNUS MYHULIMIIAIIBHON YCIIYTU B
JIEKTPOHHON  (opMme, 3aBEpEHHOW OSICKTPOHHOW TMOJMUCHI0  YIIOJTHOMOYEHHOTO
JIOJDKHOCTHOTO JIMIIA, HE JIMIIAET 3asBUTENS MpaBa MOJYYUTh YKa3aHHBIA PE3YJbTaT B
dbopme JoKyMeHTa Ha OyMa)KHOM HOCHTEJIC.

Pasnen 3. AIMUHUCTPATUBHBIE MPOIIETYPHI
(Cocras, mocne0BaTeNIbHOCTD U CPOKHU BBIMOJHEHUS
aIMUHUCTPATUBHBIX Npouenyp (AeicTBuil), TpedOBaHUS K MOPSIAKY UX BBIIOJHEHHUS, B
TOM YHCIIE OCOOEHHOCTH BBIOJIHEHUS aIMUHUCTPATUBHBIX poLeayp (AeicTBui) B
AIEKTPOHHOM (opMe, a TaKKe OCOOEHHOCTH BBIMOJHEHUS aIMUHUCTPATUBHBIX
npouenyp (aeicTBuil) B MHOTO(QYHKIIMOHATBHBIX LIEHTPaX MPEAOCTABICHHUS
rOCy/IapCTBEHHBIX U MyHULIMITAJIBHBIX YCIYT)

38. IlpenocraBneHne MYHULMIIAIBHOM YCIYyTHM BKIIOYAET B ce0s Cleayroliue
aJIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) mpuem u perucTpanus 3asBie€HUs U TOKyMEHTOB (CBEACHUI) 3asBUTEIIS,

2) uctpeboBaHUE JOKYMEHTOB (CBEIICHHI), HEOOXOIUMBIX IJIs MPEAOCTABICHUS
MYHHUIIMNIATBHOW YCIYTH, W HAXONAIIUXCS B PACIOPSDKEHWH JPYTHMX OpPraHOB M
OpTaHU3alNHA (8 ciyuae HeoOXo0ouUMocmu),

3) sKcrepTU3a JOKyMEHTOB;

4) mnpuHATHME peleHus O IMpeAocTaBlieHHH (00 OTKaze B MPEIOCTaBICHUM)
MYHULIMNAIBHOMN YCITyTH;

5) BbIIaya JOKYMEHTOB IO pe3ysbTaTaM MpPEJOCTAaBICHUS MYHHUIIMIIAIbHOU
YCITyTH.

brok-cxema  mpenocTaBlieHUS ~ MYHMIMNAIbHOW  YCIYrd  TpUBEIEHA B
npuioxkeHuu Ne 2 HaCTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY.

[IpueM u peructpaiius 3asBiIeHHUS U TOKYMEHTOB (CBEJCHUN) 3asBUTEIS

39. OcHoBaHuMeM /i1 Hayajla aJMUHUCTPATUBHON MpOLEIypbl IpUeMa U
pEerucTpanuu 3asiBJICHUS U JOKYMEHTOB (CBEJCHUI) SBJISIETCS OOpallleHUE 3asiBUTENIS B
aJIMUHHUCTPALIMIO TOPOJICKOr0 MoceaeHus ropox Hepexra nmocpencTBom:

1) muuHoro oOpaieHus 3asBUTENs (MIPEICTABUTENSI 3asBUTENS) C 3asBJICHUEM U
JIOKyMEHTaMHu (CBEIICHUSIMH), HEOOXOIUMBIMHU [JIs1 TPEAOCTABICHUS MYHHUITUTAIBHON
YCIIYTH B aIMUHUCTPAIIMH TOPOJCKOTO TIocenenus ropoa Hepexra mi6o 8 MOI];

2) MOYTOBOTO OTIPABIICHUS 3asBJICHUS U IOKYMEHTOB (CBEJIEHUI ), HEOOXOIUMBIX
JUISL IPEAOCTABIECHUS MYHHUIIUTIATBLHOM YCIIYTH;



3) HampaBieHHs 3asBIEHUS U JIOKYMEHTOB (CBEIEHHUI) MO HH(POPMAIMOHHO-
TEJIEeKOMMYHUKALIMOHHBIM ~ CceTAM ob0miero goctyna, Bkiouas PIIY B Bume
IEKTPOHHBIX ~ JOKYMEHTOB,  IIOAIMCAHHBIX  COOTBETCTBYIOIIEH  AJIEKTPOHHOMN
HOJIHCHIO.

40. TIlpu nuyHOM OOpalieHUH 3asgBUTENIbL OOpamaeTcs B MPUEMHYIO
aIMUHUCTPALIMM TOPoJIcKOTO ToceneHus ropoa Hepexta, MKY «Ymnpasnenue B chepe
MYHULUITAIBHBIX yciryry», MOLI.

Cneuuanuct, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALIUIO TOKYMEHTOB (CBEEHUN):

YCTaHABIIMBAET NIPEIMET OOpaIleHUs 3asBUTEIIS;

YAOCTOBEPSET JIUYHOCTD 3asIBUTEIIS;

IIPU OTCYTCTBUH Y 3asIBUTENS 3aIIOJHEHHOTO 3asBJICHHS WIM HENPABWIBHOM €rO
3aII0JJHEHUM, TIOMOTaeT 3asBUTENIO 3allOJIHUTh 3asBJICHHE WJM 3aMOJHSIET €ro
CaMOCTOATENIBHO U MPEJCTABISAET HA TIOAINCH 3asBUTEIIIO;

IIPOU3BOAUT KONMPOBAHHUE JOKYMEHTOB (€CIM 3asBHUTEJIEM HE IPEIOCTABIICHBI
KOIUU JTOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS MYHUUMUIAIBHON YCIyTH),
YAOCTOBEPSisi KOMHUU MPEAOCTABICHHBIX JTOKYMEHTOB Ha OCHOBAaHUM WX OPUTHMHAJIOB
JUYHOU MOAMMUCHIO, IITAMIIOM, MIEYaThi0 AMUHUCTPALIMHI TOPOJCKOTO MOCEIEHUS TOPOT
Hepexra;

OPUHUMAET U PETUCTPUPYET MOCTYIHUBILEE 3aABJICHHUE B KypHAJ PErHUCTPaLUH
paspeleHnii Ha pyOKy/00pe3Ky ApeBECHO-KYCTapHUKOBON PaCTUTEILHOCTH;

CKaHHMPYET MPEIOCTaBICHHBIE 3asBUTENIEM 3asBJICHUE U JIOKYMEHTHI (CBEACHMUS),
3aHOCUT OJJIEKTPOHHbIE 00pa3bl JOKYMEHTOB B YUYETHYIO KapTOUKy OOpalieHus
AJIEKTPOHHOI'O JKypHaja pEerucTpauuud oOpameHuil (Ipu HaJIWYUM TEXHUYECKOU
BO3MOKHOCTH);

oopMIIIET paclucKy O MprueMe JOKYMEHTOB 10 (OpMe COMIACHO MPUIIOKEHUIO
Ne 4 k HacrosmieMy agMUHUCTPAaTMBHOMY penlaMeHTy. Pacnucka ¢ oTMeTkoi o nmare
npueMa KOMIUIEKTa JOKYMEHTOB, C YKa3aHUEM IepeyHsl JOKYMEHTOB (CBEIEHHUil),
MOJIYYEHHBIX OT 3asBHUTENII W MEpeyHsl JOKYMEHTOB (CBEACHMIl), KOTOpble OyayT
NOJIy4eHbl IO  MEXBEAOMCTBEHHBIM  3ampocaM, BpydaeTcs 3asBHUTEIIO0  WJIU
HaIpaBJISeTCS EMY 3aKa3HBIM IOYTOBBIM OTIPABICHUEM C YBEIOMJIEHUEM O BPYUYEHHH;

UH(OPMHUpPYET 3asBUTENS O CPOKax M CIOCO0AaX MOJYyYEHUS MYHHIMNAIbHON
YCIIyTH;

B CIy4yae IIOCTYIUIEHHUA IIOJHOTO KOMIUIEKTa JOKYMEHTOB, IEpEeNaeT uX
CHELUAINCTY, OTBETCTBEHHOMY 3a 3KCIEPTU3Y TIOKYMEHTOB;

B Clly4ac IIOCTYIUICHUS HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, IIE€pPelaeT HX
CHELMAIUCTY, OTBETCTBEHHOMY 3a HCTpPeOOBaHME JIOKYMEHTOB WM CIELHUAINCTY,
OTBETCTBEHHOMY 3a IIPUEM U PETUCTPALUIO JOKYMEHTOB.

B cnydae o6pamenus 3assutens B MOIL, cneruanuct M®IL, oTBEeTCTBEHHBIH 3a
IIPUEM M PETUCTPALMIO JOKYMEHTOB, IE€pelaeT JINYHOE JEJNO0 3asBUTEN B
YCTaHOBJICHHOM IOPSAKE B aJMUHHUCTPALMIO TOPOJICKOro moceseHus ropojn Hepexra
MKY «Ymnpasnenue chepe MyHUITUTATBHBIX YCITYT».

41. Ilpy MOCTYIJIEHWHU 3asBJIEHHUS MO MOYTE CIELHUAINCT, OTBETCTBEHHBIM 32
JEJIOIIPOU3BOACTBO, BCKPBIBAET KOHBEPT M PETHCTPUPYET MOCTYNHUBLIEE 3asBICHHUE B
KypHaJIe perucTpanuu paspeieHuii Ha pyOKy/oOpe3Ky JIpeBeCHO-KyCTapHHUKOBOMH
PACTUTENBHOCTA U B MOPSAKE IEIONPOU3BOJICTBA, YCTAHOBIEHHOM B aIMHUHHUCTpALUN
rOpPOJICKOro TmocelieHus ropon Hepexra mnepenaer 3aperucTpUpOBaHHBIM KOMIUIEKT



JIOKYMEHTOB CHEIUAIUCTy, OTBETCTBEHHOMY 3a MPUEM U PETHCTPALMIO JOKYMEHTOB
(cBeneHui).

Cneuuaiuct, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALIUIO TOKYMEHTOB (CBEJCHUN):

PEeTUCTPUPYET B IKypHaje pETUCTpAllMM pa3pelieHui Ha pyOKy/o0pe3Ky
JIPEBECHO-KYCTAPHUKOBOW PACTUTEIbHOCTH MOCTYIIMBILIEE 3asIBJICHUE;

CKaHMPYET MPEeIOCTaBICHHBIC 3asBUTENIEM 3asIBJICHUE U JIOKYMEHTHI (CBEACHMUS),
3aHOCUT DJICKTPOHHBIC O0O0pa3bl JIOKYMEHTOB B YUETHYI) KapTOYKy OOparieHus
ANIEKTPOHHOTO JKypHaJIa PErucTpanuyd oOpameHuil (Mpu HAJIWYUUA TEXHUYECKOU
BO3MOKHOCTH);

odopMIISIET pacnmucKy O TpHeMe JOKYMEHTOB. Pacmmcka ¢ OTMETKOM O mare
npueMa JOKYMEHTOB (CBEACHUM), C YKAa3aHHEM I[epeyHsl JIOKYMEHTOB (CBEIECHUI),
MOJIYYCHHBIX OT 3asBHUTENII U TEPEYHs JOKYMEHTOB (CBEACHHI), KOTOpbhIE OymyT
MOJIYYeHBI TI0 MEXBEJOMCTBEHHBIM 3alpocaM, HAIpPaBISIETCS 3asSBUTENIO0 3aKa3HBIM
MOYTOBBIM OTIPABIICHUEM C YBEJIOMJICHUEM O BPYUCHUH;

B cCllyda€ TIOCTYIUICHUS TOJHOTO KOMIUJIEKTa JOKYMEHTOB, I€pelaeT HX
CIEUAIIUCTY, OTBETCTBEHHOMY 3a SKCIIEPTU3Y JOKYMEHTOB,

B Cllyyae TOCTYIUICHUSI HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, NepeAacT HX
CIELUAIIUCTY, OTBETCTBEHHOMY 3a HUCTpPEOOBaHHWE [IOKYMEHTOB WJIM CIEIHUAIUCTY,
OTBETCTBEHHOMY 3a MIPUEM U PETUCTPAIUIO TOKYMEHTOB.

42. B cnydyae yCTaHOBIIGHHWS OCHOBAaHWM 11 OTKa3a B TPHEME JOKYMEHTOB,
MOCTYNUBIIUX Ha OyMa)XHOM HOCHUTEJIE, a TAK)KE€ HEIOJIBEIOMCTBEHHOCTH OOpalleHUs
CHEIUAIKCT, OTBETCTBEHHBIN 32 IIPUEM U PETUCTPALINIO JOKYMEHTOB:

1) yBemomIIsIeT 3asBUTENIs, OOPATUBIIETOCS JIMYHO O HAJIMYUU MPENSITCTBUMA IS
MPEAOCTABICHUS MYHUIIUIIATBLHON YCIyrd, OOBSACHSET €My COJEepaHUE BBISBICHHBIX
HEJIOCTATKOB, MIPeJiaraeT MpUHITH MEPHI MO UX ycTpaHeHuto. [Ipu skenaHuu 3asBUTENSA
YCTPAHUTh HEAOCTATKH M TPEMSATCTBUSA, IMPEpBaB MPOIEAYypY IMOJa4l JOKYMEHTOB
(cBeaeHmi) A1 MPEIOCTaBICHUSI MyHULIMIIATBLHOM yCIIyTH, BO3BPAIAET MY 3asiBJICHUE
Y TIPE/ICTABIICHHBIE UM JIOKYMCHTHI;

€CM TPHW YCTAaHOBJICHWU (DAKTOB OTCYTCTBHS HEOOXOJMMBIX JOKYMEHTOB, WA
HECOOTBETCTBUSI  NPEJCTABICHHBIX JOKYMEHTOB TpEOOBaHWSAM, YKa3aHHBIM B
periiaMmeHTe, 3asgBUTEIb HACTAMBACT HA MPUEME 3asiBIICHUS U JOKYMEHTOB (CBEICHUIN)
JUISL IPEAOCTABICHUS MYHUIIMNIAIBLHON YCIIYTH, CIEIUAIIMCT, OTBETCTBEHHBIN 3a MPUEM
JOKYMEHTOB, IPUHHUMAET OT HEro 3asBJICHUE BMECTE€ C MPEJCTABICHHBIMU
JOKYMEHTaMHu, TpU STOM B PACIUCKE O TMOJYYEHHUH JOKYMEHTOB (CBEIACHHUIN) Ha
MPEA0CTABICHNE MYHULIMIIAILHOMN YCIYTU MPOCTABISET OTMETKY O TOM, YTO 3asIBUTEIIO
JaHbI Pa3bsICHEHUSI O HEBO3MOXKHOCTH MPEIOCTABICHUS MYHUIIUIIAIBLHON YCIYTU U OH
NPEAYNPEXACH O TOM, YTO B NPEIOCTABICHUU MYHHUIIMNAIBHOW YCIyTH eMmy Oyner
OTKa3aHo;

B Cllyyae HaJM4Yusi OCHOBAaHUM JUIsi OTKaza B IMpUEME JOKYMEHTOB,
YCTAaHOBJICHHBIX ~ MYHKTOM 21 HAacTOsAMIEro aJAMUHUCTPATUBHOTO  perjaMeHTa, Hu
TpeOOBaHMS 3asgBUTENIEM MPEIOCTABICHUS €My NMUCBMEHHOTO pPElIeHHs 00 OTKa3e B
npueMe JOKYMEHTOB (7ajgee - MOTHUBHPOBAHHBIM OTKa3), OGOpMIIIET B JBYX
DK3EMIUISIpAaX MOTHUBHPOBAHHBIA OTKAa3 C yKa3aHWEM MPUYUH OTKa3a, W TepeaeT
YIOJIHOMOYEHHOMY JIOJDKHOCTHOMY JIMIY JUIsl 3aBEpPEeHUsl KaKJOro HSK3eMILIsipa
MOTHUBHPOBAHHOTO OTKa3a JMYHOW MOAMKCHIO U TIEYAThIO;

BHOCHUT 3allCh O BbIJa4€ MOTHBHUPOBAHHOTO OTKa3a B >KypHAJ PETHUCTPAINH
pasperieHuii Ha pyoKy/o0pe3Ky IpeBeCHO-KYCTapHUKOBON paCTUTEILHOCTH



nepenaeT 3asBUTENI0 Ha MOAMHUCH 00a SK3eMIUIApa MOTHBHUPOBAHHOTO OTKa3a,
NEPBBIM IK3EMIULSIP OCTABIISICT Yy 3asBUTENS, BTOPOU IK3EMIUIAP CKAHUPYET U 3aHOCUT
AJIEKTPOHHBIA 00pa3 JOKyMEHTa B YYETHYIO KapTOUYKy OOpallleHUs 3JIEKTPOHHOTO
JKypHaJla perucTtpauu oOpamieHuid (Mpu HaJWYUU TEXHUYECKOM BO3MOXKHOCTH),
BTOPOM 3K3EMIUISIP MOTHMBHPOBAHHOTO OTKa3a IEPENAECT B APXUB ISl XPAHEHUS B
COOTBETCTBHUM C YCTAHOBJIEHHBIMU ITPABHJIAMHU XPAHEHUS! JOKYMEHTOB.

2) B cilydae MOCTYIUICHUS TOKYMEHTOB 10 MOYTe MPEKpallaeT npoueaypy npuema
JIOKYMEHTOB;

odopmiseT yBeAOMIIeHHE 00 OTKa3e B MIpHUEME IOKYMEHTOB C YKa3aHUEM NPUYHUH
OTKa3a;

pPETUCTPUPYET YBEIOMJIEHHE 00 OTKa3e B IpHeMe JIOKYMEHTOB B >KypHale
perucTpanuu pa3pelIeHuit Ha pyOKy/00pe3Ky JIPEBECHO-KYCTapHUKOBOM
pacTUTENBHOCTH  HAIPABISET  3asBUTENIO  YBEJAOMJIEHME U IPEIOCTaBICHHBIC
JOKYMEHTBl B TOpPSAKE JAEJIONPOU3BOJACTBA, YCTAHOBIECHHOIO B aJIMHHHCTpALUU
ropojickoro nocesnenus ropoa Hepexra.

43. OcobeHHOCTH TIpueMa 3asBICHUS U IOKyMEHTOB (CBEJICHUIT) TTOTyYEeHHBIX OT
3asiBUTENS B (hOpME JIEKTPOHHOTO TOKYMEHTA.

B ciyyae BO3MOXXHOCTU MOJYYEHUSI MYHULUIAIBHON YCIYyTd B 3JIEKTPOHHOM
dbopme 3asBuUTENb (OPMUPYET 3asBICHHUE IOCPEICTBOM 3alOJIHEHUS AIIEKTPOHHOMN
dopmbl uepe3 PIII'Y. B ciywae eciau mnpeaycMOTpeHa JWYHAs WACHTU(UKALUSA
IrpaKJaHWHA, TO 3asBJICHHE W TNPHUJIAraeMble JOKYMEHTBI JOJIKHBI OBbITh MOAMHCAHBI
AJIEKTPOHHOM MOJIIMCHIO 3asBUTEIIS;

[Ipu moctymneHuun 3asBiaeHUs B iekTpoHHON Gopme yepe3 PIITY cnernumanucr,
OTBETCTBEHHBI 32 NPHUEM U PETUCTPALUIO JOKYMEHTOB, OCYIIECTBIISIET IIPUEM
3asIBJICHUS U IOKYMEHTOB (CBEJCHUIT) C YUETOM CIEIYIOIINX OCOOCHHOCTEH:

1) odopmisieT 3asBIiCHHE W AJIEKTPOHHBIE OOpa3bl MOJYYCHHBIX OT 3asBUTEIS
JIOKyMEHTOB (CBEIIEHUI) Ha OyMa)KHBIX HOCHUTENSX, 3aBEpSE€T UX HAJIMUCHIO «KOMUS
BEpHa», aTOM, MOAMMUCHIO U MEYaThlO0 aJMUHUCTPAIMU TOPOJACKOIO MOCEIEHUS TOPOT
Hepexra;

2) MpoBepsieT NeHCTBUTEIBHOCTh YCHIICHHOW KBAJTM(UIIMPOBAHHOM 3JIEKTPOHHOU
MOJIMUCH  3asiBUTENs, HWCIOJB30BAHHOM TpH  OOpalleHud 3a  MOJyYeHHEM
MYHULIMNIAIBHOUN YCITyTH;

3) perucTpupyeT 3asBICHHE B OKYpHAJlE pPETUCTPAIMHM pa3pelIeHuid Ha
pyOKy/00pe3Ky ApeBecHO-KYCTapHMKOBOW pPACTUTENbHOCTH. Peructparus 3asBiieHus,
chopmupoBaHHOro U oTmpasieHHoro yepe3 PIII'Y B BbIXoaHble IHU, Mpa3aHUYHBIC
JTHU, TIOCJIE OKOHYaHWs pabouyero AHS corjacHO Tpaduky paboThl aAMHUHHUCTpPALUU
ropoJIcKoro noceneHust ropoa Hepexra npon3BoauTcs B ciaeayromuid pabouuii 1eHb;

4) oTka3piBa€T B MPHUEME JTOKYMEHTOB (C TOCICAYIOIIMM HalpaBiICHUEM
YBEJOMIICHHSI B 3JIEKTPOHHOU (opMe) B cllydae BBISBICHUS B pe3yJibTaTe MPOBEPKU
YCWICHHOW  KBaIU(UUUPOBAHHOM  DBJEKTPOHHOW  MOAMHCH  HECOOIIOJEHUS
yCTaHOBJIEHHbIX cTaThed 11 PenepanpHoro 3akona ot 6 ampeins 2011 roma Ne 63-D3
«O0 31EeKTPOHHOM NOANKUCHY YCIOBUW TPU3HAHUS €€ JEHCTBUTEILHOCTH.

B cnyuae, ecnmu B pe3ynapTaTe MNPOBEPKH YCHUICHHOW KBaJU(ULIMPOBAHHOMN
AJIEKTPOHHOM MOJAINKCH BBISBIEHO HECOOIIIO/IEHNE YCTAHOBICHHBIX YCIOBUM MPU3HAHUS
€€ JEUCTBUTEIBHOCTU - CHELUAJINCT, OTBETCTBEHHBIA 3a IPUEM M PETUCTPALMIO
JIOKYMEHTOB, B J€Hb 3aBEPIICHUS MPOBEACHUS TAKOW MPOBEPKU NMPUHHUMAET PELICHUE
00 OTKa3e B IpHUeMe K pacCMOTPEHUIO 3asBJICHUS U MPUJIaraeMbIX K HEMY JTIOKYMEHTOB



Y HANpaBIIAET 3asIBUTENI0 YBEJOMIIEHHE 00 3TOM B AJIEKTPOHHOU (popme C ykazaHUEM
nyHkToB cTatbu 11 ®denepanpHoro 3akona ot 6 ampens 2011 roma Ne 63-d3 «O6
AJIEKTPOHHOM MOJIUCH», KOTOPbIE MOCTY>KUIU OCHOBAHUEM JJI IPUHITHS YKa3aHHOTO
peuieHus.

VYkazaHHO€ YyBEJOMJICHHE TMOJIMUCHIBACTCS YCUJICHHOW KBaTM(UIIMPOBAHHOM
AJIIEKTPOHHON MOJMHUCHIO CIENHAIMCTA, OTBETCTBEHHOIO 3a IMPUEM U PETUCTPALMIO
JIOKYMEHTOB, M HampaBisieTcs MO aApecy HJIEKTPOHHOM mouthl 3asButTens. Ilocrne
NOJIyYeHHUS] YBEIOMJICHUS 3asBUTENb BIPABE OOPATUTHCS MOBTOPHO C 3asBICHUEM O
IIPENOCTABIEHUN MyHULMIIAIBHON YCIYTH, YCTPAHUB HAPYILIECHMSI, KOTOPBIE MOCTYKUIU
OCHOBAHMEM JIJIs1 OTKa3a B IPUEME K PACCMOTPEHHIO IEPBUYHOIO 3asIBJICHUS.

5) yBemomisieT 3asBUTENS NYyTEM HAIPaBICHUS DSJIEKTPOHHOW pAaclHUCKH B
NOJly4YeHHUsI 3asABJICHUS M JIOKYMEHTOB B (OpMEe HIIEKTPOHHOIO JOKYMEHTAa,
NOJANKUCAHHOTO 3JIEKTPOHHOW IOANMCHIO CIIEHHAIMCTA, OTBETCTBEHHOIO 3a IMPUEM U
pPEruCTpalrio JOKYMEHTOB (J1ajiee - 3JEKTPOHHAS pacnucka). B aeKTpoHHON pacnucke
YKa3bIBAIOTCSA BXOMSIIUA PErMCTPAllMOHHBIM HOMEp 3asBJICHUS, JaTa IOJy4YeHUs
3asiBJICHUS] M TE€PEYCHb MPEACTABICHHBIX 3asiBHUTENIEM JOKYMEHTOB B AJIEKTPOHHOM
BUJIE. DJIEKTPOHHAsI PACHUCKa BBIIAETCS MOCPEACTBOM OTIPABKHM COOTBETCTBYIOIIETO
cTaTyca;

6) B ciny4ae TOCTYIUICHHS IIOJIHOTO KOMIUIEKTa JOKYMEHTOB, TepeaaeT HuX
CHELHUAJUCTY, OTBETCTBEHHOMY 3a 3KCIIEPTU3Y TOKYMEHTOB;

B Clly4ae IOCTYIUIEHHUS HENOJHOIO KOMIUIEKTa JOKYMEHTOB, IEpeAaeT uX
CHEIHMAJIUCTY, OTBETCTBEHHOMY 3a UCTPeOOBaHUE IOKYMEHTOB;

B pamkax mpoBepku JEMCTBUTEIBHOCTU YCUJIEHHOM KBaJIU(UIUPOBAHHON
JJIIEKTPOHHOM  TOJNUCH  3asBUTENs, OCYLIECTBIAETCA IpPOBEpKa  COOOICHUS
CIICIYIOIINX YCIOBHM:

1) kBannduurpoBaHHBIN cepTUPUKAT KIFOYA MPOBEPKU DJIEKTPOHHON MOJIHUCH
(manmee - KBaIU(DUIIMPOBAHHBIA CEpPTUPHUKAT) CO3MaH U BBIJIAH AKKPEIUTOBAHHBIM
YIOCTOBEPSIOIIMM LEHTPOM, aKKpEIUTalKs KOTOPOro ACHCTBUTENbHA HA JE€Hb BbIIAYU
yKa3aHHOTO cepTudukara;

2) KBaIU(PUIMPOBAHHBIA CEepTU(UKAT IEHCTBUTEIEH HAa MOMEHT MOJINUCAHUA
3asBJICHUSl W MPUJIAraeMblX K HEMYy JOKYMEHTOB (IpH HaJIMYUU JIOCTOBEPHOM
uHGOpPMaIIMK 0 MOMEHTE MOANUCAHUS 3asIBICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB)
WIK Ha JCHb NMPOBEPKU JIEHCTBUTEIBHOCTH YKa3aHHOTO cepTh(dukaTa, €clii MOMEHT
NOJANKCAHMS 3asBJICHUS U MIPUJIaraéMbIX K HEMY IOKYMEHTOB HE OIPE/IEIICH;

3) uMeeTCs MOJIOKUTENbHBIA pe3yIbTaT MPOBEPKU MPUHAIJICKHOCTH BIIAJEIbILY
KBAIM(PUIUPOBAHHOTO cepTU(UKaTa YCUICHHOW KBaTU(PUIUPOBAHHOW 3IEKTPOHHON
MOJAMKUCH, C TIOMOLIBI0O KOTOPOW TOJMHUCAHO 3afBJICHHE W TpUJIaraeMble K HEMY
JIOKYMEHTBI, ¥ TOATBEPKIECHO OTCYTCTBHE W3MEHEHUH, BHECEHHBIX B 3asBICHUE U
npuiiaraéMble K HEMy JOKYMEHTbl Iocie ee mnoanucanus. Ilpum sToM mpoBepka
OCYUIIECTBIISIETCS. C HCIOJB30BAHUEM CPEJICTB AJIEKTPOHHOM MOJINUCH, MOJYYUBIIUX
MOJITBEPXKJICHUE COOTBETCTBUSI TPEOOBAHHSIM, YCTAHOBIIEHHBIM B COOTBETCTBUHM C
®denepanbubiM 3akoHOM 0T 6 anpens 2011 roga Ne 63-D3 «O0 »IeKTPOHHON TOATHUCH,
U C HCIOJIb30BAHUEM KBAIU(DUIUPOBAHHOTO cepTU(UKATa JHIA, IOIMUCABIIETO
3asIBJICHUE U MpUJIaraéMble K HEMY JOKYMEHTHI;

4) ycuneHHas KBATU(HUIMPOBAHHAS OJCKTPOHHAS TOAMUCH HCIONB3YeTCsS C
y4E€TOM OTpaHMYEHHUH, COAEpXKAIIMUXCS B KBAIU(DUIMPOBAHHOM cepTU(UKATE JHUILIA,



NOJANKCHIBAIOIIETO 3asBJICHHE M TMpUJIAaraéMble K HEMY JOKYMEHTHI (€CIH Takue
OTpaHUYEHUS] YCTaHOBJICHBI).

IIpoBepka ycwieHHOW KBaATM(UIIMPOBAHHON HSJICKTPOHHOM TMOJMKUCH MOXKET
OCYILIECTBJIATBCS ~ CAMOCTOATENIBHO C  HMCIOJB30BAaHUEM  MMEIOIIUXCS  CPEICTB
AJIIEKTPOHHOM MOJNUCHA WM CPEACTB HMH(GOPMAIMOHHOW CHUCTEMBI TOJIOBHOTO
YIOCTOBEPSIOIIET0  LEHTpa, KOTOpas BXOAUT B COCTaB  MHQPACTPYKTYpBHI,
obecrieunBaroien MH()OPMaAIIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBUE
MH(OPMAIMOHHBIX CHCTEM, MCIOJB3YEMBIX IS MpenocTaBieHus ycnyr. IIpoBepka
YCWICHHOW  KBaTU(UIIUPOBAHHOM  JJIGKTPOHHOM  TIOANMUCH  TaKXKE  MOXKET
OCYIIECTBIISITRCS  C  HCIOJB30BaHUEM  CpPEACTB  MH(OPMALMOHHOM  CHCTEMBI
AKKPEAUTOBAHHOI'O YAOCTOBEPSIOIIETO LEHTPA.

44. Pe3ynbTaToOM HUCIOJIHEHUS aJMUHHUCTPATUBHON MPOLEIYpPHI SBISETCS MPUEM
U PErUCTpalMisl B KypHaje PErucTpaluyd pa3pelieHuii Ha pyOKy/oOpe3Ky ApeBECHO-
KyCTapHUKOBOM  PAaCTUTEIBHOCTH  3asBJICHUA M  JIOKYMEHTOB (CBEIECHMI) O
MIPEJOCTABIEHNA MYHULMNAIBHON YCIyTH M IIepeladya KOMIUIEKTa JOKYMEHTOB
CHEIUAINCTY, OTBETCTBEHHOMY 3a D3KCHEPTH3y JOKYMEHTOB JIMOO CHEIUAINCTY,
OTBETCTBEHHOMY 3a UCTpeOOBaHHE JOKYMEHTOB (B KaXKIOM OpraHe MECTHOIrO
CaMOYIIPaBJI€HUs WHIMBHYalbHO), JUOO YBEIOMJICHHE 3asBUTENII B AJIEKTPOHHOMN
dbopme 00 0TKa3e B MPUEME K PACCMOTPEHHUIO TOKYMEHTOB.

45. MakcuMallbHBI  CPOK  HWCIOJHEHHWS  aJMUHHMCTPATUBHBIX  JIEHCTBUIA
COCTAaBJISIET 15 MUHYT.

MaxkcuMalbHbIi CPOK MCIOJHEHUS AJMUHHUCTPATUBHOM ITPOLEIYPHl COCTABIISIET
2 IS

HcTtpeboBanne TOKyMEHTOB (CBEIACHUH ), HEOOXOIMMBIX
JUTSI IPEIOCTABJICHHUS] MYHUIIUITAIBHON YCITYTH, U HAXOIAIIUXCS
B PACIIOPSDKEHUH IPYTUX OPTaHOB M OpraHU3aIui

46. OcHoBaHWeM [JIs1 Hayajla aJIMUHUCTPATHBHON MpPOLEIYpHl UCTPEOOBAHMS
JIOKYMEHTOB (CBEACHUH ), HEOOXOIUMBIX JIJISl TPEAOCTABICHNS MYHUIIUITAIGHON YCITyTH,
Y HaxXOJAIINXCS B PACMOPSDKCHUH IPYTUX OPTaHOB W OPTaHU3AIMK SBISETCS MPUEM U
perucTpanusi B JKypHajie PETUCTpAIldd paspenieHuil Ha pyOKy/o0pe3Ky IpeBeCHO-
KYCTapHUKOBOW pPACTUTEIBHOCTH 3asBJICHUS O TMPEAOCTABICHUA MYHHUIIUITAILHON
YCIIYTH C IPAJIAraeMbIMHU K HEMY JOKYMEHTaMH (CBEACHUSMH) U TIOJTYICHUE KOMIUJICKTa
JIOKYMEHTOB CHEIMAINCTOM, OTBETCTBEHHBIM 32 UCTPEOOBAHUE JJOKYMEHTOB.

47. VctpeboBaHue JOKYMEHTOB (CBEJICHUI ), HECOOXOAUMBIX JJIsSI TIPEI0CTaBICHUS
MYHUIIUNIATBHOM YCIYyTU, M HaXOJSAUIMXCS B PACIOPSHKEHUM JPYTHMX OpPraHoB U
OpraHu3alMii OCYIIECTBISIETCS CHEIUAIMCTOM, OTBETCTBEHHBIM 3a HCTpeOOBaHUE
JIOKYMEHTOB, KOTOPBIN YIOJHOMOYEH Ha BBINOJHEHUE JIaHHBIX AJMUHUCTPATHUBHBIX
JEUCTBUN TMPUKA30M WM WHBIM HOPMATHUBHBIM IPABOBBIM AaKTOM OpraHa MECTHOTO
CaMOYTIPaBIICHUS.

48. CnenuanucT, OTBETCTBEHHBIN 3a MCTpeOOBaHUE TOKYMEHTOB, O(pOpMIIIET U
HaIpaBJsieT B COOTBETCTBHM C YCTAHOBJICHHBIM TOPSIKOM MEXBEIOMCTBEHHOTO
B3aUMOJICMCTBUS 3aMPOCHI:

B @enepanbHyi0 CiIy)XOy TOCYyIapCTBEHHOW pETUCTpallH, Kaaactpa W
kaprorpadun (Pocpeectp) mys momydeHus cBeneHuid u3 EXMHOTO rocyaapcTBEHHOTO
peecTpa HeJIBIHKUMOCTH 00 00BEKTEe HEABMIKUMOCTH;



B @DenepanbHyl0 HAJIOTOBYH CIOYyXOy [JI1 TOJYyYEeHHUS CBEICHHHA O
rOCyJIapCTBEHHON pErucTpaldd IOPUIMYECKOTO JIMIla WM O TOCYJapCTBEHHOM
perucTpanuu (pU3NYEcKoro Juila B Ka4eCTBE WHIAUBUYAILHOTO MIPEANPUHUMATEIIS;

B MKV «VYmpaBnenue B cdepe MyHUIUNAIBHBIX YCIYr» I MOJYyYEHHUS
pa3pelIeHUsI Ha CTPOUTEIBCTBO.

49. TIucrMeHbI MEXXBEOMCTBEHHBIN 3alIpOC JOJKEH COAEPKaTh:

1) HalMEHOBaHUE opraHa WIn OpraHu3allli, HaIPaBJISIIOLINAX
MEKBEIOMCTBEHHBIN 3aPOC;

2) HaMMEHOBAHWE OpraHa WJIM OPTraHU3alliM, B aJpec KOTOPHIX HAIpaBJIsETCS
MEKBEJOMCTBEHHBIN 3aPOC;

3) HaMMEHOBaHWE MYHUIMIAIBHOW YCIYrH, [Js MPEeIOCTaBICHUS KOTOPOU
HE0OXO0MMO MPECTaBICHUE JOKYMEHTA U (MiK) HHGOPMAIIHNH, a TAKKE, €CITH UMEETCH,
HOMED (MIAEHTU(HUKATOP) TAKOW YCIYTH B PEECTPe MYHUITUTIATBHBIX YCIIYT;

4) ykazaHWe Ha TIOJOXXKEHUS HOPMATUBHOIO IPAaBOBOTO AaKTa, KOTOPBIM
YCTAHOBJICHO TMpEJCTaBICHUE AOKyMeHTa W (Win) HUHGOPMAIMU, HEOOXOAUMBIC IS
NPEAOCTaBICHUS MYHUIMIIAJIBHOM YCIyTHM, M YyKa3aHWEe Ha PEKBU3UTHI JAHHOTO
HOPMAaTHUBHOT'O MTPABOBOIO AKTA;

5) cBeneHus, HEOOXOAWMMBIE JJisi TPEJNCTAaBICHUS JOKyMeHTa H  (WiM)
nH(popMaIu, YCTAaHOBJIEHHBIE AJMUHHUCTPATUBHBIM PErIaMEHTOM MPEI0CTaBICHUS
MYHULIMNAIBHOM YCIYTrd, a TaKXe CBEIACHHUS, NPEAYCMOTPEHHbIE HOPMATUBHBIMU
MIPABOBBIMM aKTaMH KaK HEOOXOJMMBbIC ISl MPEJCTABICHUS TaKUX JTOKYMEHTa U (WJIK)
uHdopmaIuu;

6) KOHTaKkTHas WHGOpPMAIIMS JJisi HANpaBJICHUS OTBETa Ha MEKBEJIOMCTBEHHBIN
3ampoc;

7) nata HampaBJICHUs] MEKBEJIOMCTBEHHOTO 3aIPOCa;

8) damunus, wuMs, OTYECTBO U JOHKHOCTHh JIMIA, TMOATOTOBUBILIEIO U
HaIPaBUBILIETO MEKBEJIOMCTBEHHBIN 3aMpoc, a TakKe HOMEpP clly>keOHoro TenedoHa u
(wnK) azipec AAEKTPOHHOM MOYTHI JAHHOTO JIMIIA JIJIsl CBSI3H;

9) napopmanust 0 GakTe MOTYUICHHs COTIACUS OT 3asBUTENSA, O TPEICTABICHUN
uHdopMaIuu, J0CTYyn K KOTOpOW orpaHudeH (denepanbHBIMA 3aKOHaMH (TIpH
HaIpaBJICHUN MEKBEIOMCTBEHHOTO 3ampoca O MPEeCTaBIeHUN HHPOPMAIIHH, JOCTYI K
KOTOpOW orpaHudeH (efepaabHbIMUA 3aKOHAMH).

50. Tlopsmox HampaBieHHS MEXBEIOMCTBEHHOTO 3ampoca, a TaKXKe COCTaB
CBEJICHNN, KOTOpPhIE HEOOXOAWMBI [JIi TIPEIOCTABICHUS MYHUIIMIIAILHON YCIyTH,
ONPEACIISIIOTCS TEXHOJIOTHYECKON KapTON MEKBETOMCTBEHHOT'O B3aUMOJICCTBHSI.

HamnpaBnenue MexXBETOMCTBEHHOTO 3alpoca OCYIIECTBISIETCS B JJIEKTPOHHOM
dbopMe MOCPEACTBOM  E€AMHOM  CHCTEMbl  MEXBEJIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMMOJICHCTBUS U MTOAKIIOUYEHHBIX K HEM PErMOHAIBHBIX CUCTEM MEKBEIOMCTBEHHOIO
3JIEKTPOHHOIO B3aUMOJICVCTBUS.

HampaBnenue MeXBEIOMCTBEHHOIO 3ampoca B OyMa)XHOM BHJI€ JIOIyCKaeTcs
TOJIBKO B CJIy4ya€ HEBO3MOKHOCTH HAIMPABJICHUS MEXBEIOMCTBEHHBIX 3alpOCOB B
AJIEKTPOHHOHN (hOpME B CBS3HM C MOATBEPKICHHON TEXHUYECKOW HEAOCTYMHOCTHIO WITU
HEPabOTOCTIOCOOHOCTHIO B TEUCHHE CYTOK CEPBHCOB OpPTaHa, B KOTOPHIA HAIPaBIISAETCS
MEKBEJIOMCTBEHHBI 3aIpoc, MO aJApecy, 3apEeruCTPUPOBAHHOMY B €JIMHON CHUCTEME
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJCHCTBHSI.

B cnydae oOpamienus 3asBUTENS 3a TMOJYyYEHWEM MYHUIIMIMIAIBHON YCIyTH
nocpencteom  PIII'Y  emy HampaBmsercss yBegomsieHHE O (akTe OTIPaBKU
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ME>KBEIOMCTBEHHBIX 3aIPOCOB.

51. Ilpu noCTymieHMHM OTBETOB Ha 3alpoChl OT OPraHOB M OpraHU3alUl
CIIEIUAIIUCT, OTBETCTBEHHBIN 32 UCTPEOOBaHNE JJOKYMEHTOB!

1) nmomonHsSeT KOMIUIEKT JOKYMEHTOB 3asBUTEINSI MOJYYEHHBIMU OTBETaMHU Ha
3anpockl, 0pOPMIICHHBIMH Ha OyMa)KHOM HOCHTENE, a TaKXke B 00pa3e AJIEKTPOHHBIX
JOKYMEHTOB (MPH HATMYMK TEXHHUUECKOH BO3MOKHOCTH);

2) mepenaeT KOMIUICKT JIOKYMEHTOB, HEOOXOJAMMBIX ISl MPEIOCTABICHUS
MYHULIMTATBHOM YCIYyTH, CIICIUATIUCTY, OTBETCTBEHHOMY 3a IKCIEPTU3Y JOKYMEHTOB.

52. Pe3ynbraToM aJIMHHUCTPATUBHOW TPOIEAYpPHl SBIAETCS UCTpeOOBaHUE
IIOCPEACTBOM  CHCTEMBI  MEKBEIOMCTBEHHOTO  B3aMMOJCHCTBHS  HEOOXOIMUMBIX
JIOKyMEHTOB  (CBEJCHUI) ¥ Tiepenada KOMIUIEKTa JIOKYMEHTOB  CIEIIUATUCTY,
OTBETCTBEHHOMY 32 SKCIEPTU3Y JOKYMEHTOB.

53. MakcuManabHBIH CPOK  BBINOJHEHHUS  aJIMHHUCTPATUBHBIX  JICUCTBUI
COCTAaBJISIET 2 Jaca.

MakcuMalIbHBIM CPOK BBITIOJIHEHUS! aIMUHUCTPATUBHOM MPOLIEAYPHI COCTABIISECT
2 IHSL.

DKcIepTr3a JOKyMEHTOB

54. OcHoBaHMeM Jid Hayajla aJMHHUCTPATUBHOW TMPOUEAYPHl HKCIEPTU3BI
JIOKYMEHTOB 3asiBUTENISl SIBIISICTCS TIOJIyYCHHE CIIEIUATUCTOM, OTBETCTBEHHBIM 32
AKCIIEPTU3Y JOKYMEHTOB, KOMIUIEKTa IOKYMEHTOB 3asiBUTEIIS.

55. Cneunanuct, OTBETCTBEHHBIN 3a SKCIEPTU3Y IOKYMEHTOB:

1) ycranaBnuBaeT npeamMeT oOpalieH s 3asBUTEIIS;

2) ¢dopMmupyeT JUYHOE JENO0 3asBHUTENsA, KOTOpPOE MPEACTaBIseT COoOOoM
COpOIIIOPOBAHHBIA M TOMIIUTHI B OOJOXKY JHUYHOTO Jielda KOMIUIEKT JOKYMEHTOB,
MPE/ICTaBICHHBIX 3asBUTEIIEM.

56. OcymecTBisisi pacCMOTPEHUE JOKYMEHTOB 3asBUTENS, CHELUAIUCT,
OTBETCTBEHHBIH 32 3KCIIEPTU3Y IOKYMEHTOB:

1) ycranaBiaMBaeT MPUHAIJICKHOCTb 3aSBUTENS] K KATETOPUM JIMIL, HWMEIOIIUX
MpaBo Ha MOJYYCHHE MyHUITUTAIBHON YCIyTH;

2) mpoBepsieT HaJMuYME y 3asBUTENs IOJHOMOYMI Ha TpaBo oOpalieHus c
3asiBJICHHEM O TMPEAOCTABICHUH MYHUIMIAIBHON ycnyru (B ciydyae, Korma
3asiBIICHHEM O0pallaercs npeacTaBUTENb 3asBUTEIN);

3) mnpoBepseT HaIMYME€ U MPABWIBHOCTH OQOPMIICHUS JOKYMEHTOB B
COOTBETCTBUHM C MyHKTOM 14, 14.1 HacTOsIIer0 aAMUHUCTPATUBHOTO PETJIAMEHTA;

4) [lopsimok BO3MelIeHUs Bpeaa, MNPUYMHEHHOTO IOBPEXKACHUEM WU
VHUYTOXKEHUEM 3€JICHBbIX HacaXJIeHW B TOPOJCKOM IMoceneHun ropoj Hepexra,
YTBEPKACHHBI TOCTAHOBJICHUEM aJIMHHHUCTPAIIMM TOPOJCKOTO IOCEJIEHUS TOPOJ
Hepexta ot 28 centa6ps 2017 rona Ne 663.

57/. Ha ocHOBaHMM aHaJM3a KOMIUIEKTa JIOKYMEHTOB 3asBUTENd (B T.4.
JOKYMEHTOB  (CBEICHMIA) TIOJYYCHHBIX B  pe3yJbTaTeé  MEXBEIOMCTBEHHOTO
B3aMMOJICUCTBHS)  CICIMAIMCT, OTBETCTBEHHBIA 3a JKCIEPTU3Y JIOKYMEHTOB,
yCTaHABJIMBAET OTCYTCTBUE (HAJIM4KM€) OCHOBAHWM /A OTKa3a B IMPEIOCTaBICHUU
MYHUITUTIATFHOU YCITYTH.



58. [Ipu oTcyTCTBHM OCHOBAaHUH Uil OTKa3a B MPEJOCTABICHUN MYHUIIUIIAIbHON
YCIIYTH, PETyCMOTPEHHBIX ITYHKTOM 22 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA,
CIELUAIUCT, OTBETCTBEHHBIN 3a HKCIEPTU3Y JTOKYMEHTOB, OCYHIECTBIISIET MOJArOTOBKY
MIPOEKTa pa3penieHrs Ha pyoKy (00pe3Ky) JIpeBECHO-KYCTapHUKOBOM PaCTUTEIBHOCTH
COTJIaCHO MPUJIOKEHUIO No 5 K HACTOsIIIeMy aAMUHUCTPATUBHOMY PETJIAMEHTY.

59. Ilpu Hanmuuuu OCHOBAHUU MJI1 OTKa3a B MPEAOCTABICHWU MYHHITUIIAIBLHON
YCIIYTH, NPETyCMOTPEHHBIX MYHKTOM 22 HACTOSIIEr0 aJIMUHUCTPATUBHOTO PErJIaMeHTa,
CIICLIMAIUCT, OTBETCTBEHHBINA 3a SKCIEPTU3Y JOKYMEHTOB, OCYIIECTBISICT MOATOTOBKY
MIPOEKTa yYBeIOMJICHUSI 00 OTKa3e B BhIJaUe pa3peiieHus Ha pyoKy (0Ope3Ky) ApeBEeCHO-
KYCTapHUKOBOM PACTUTEIBHOCTH COIVIACHO MpuiiokeHuto Ne 6 K HacTosIleMy
aAMUHUCTPATUBHOMY PETJIAMEHTY.

60. Cnenmanuct, OTBETCTBEHHBIH 3a DJKCIEPTH3Y JOKYMEHTOB, TepeaaeT
MOJITOTOBJICHHBI B COOTBETCTBHUU C MYHKTOM 58 MO0 MyHKTOM 59 HACTOSIIETO
aIMUHHUCTPATUBHOIO  PErVIAMEHTAa JOKYMEHT C JIMYHBIM  JEJOM  3asiBUTEJIS
pykoBoautento MKY «¥Ymnpasienue B cpepe MyHUITUTIATBHBIX YCITYTY.

61. Pe3ymbTaToM aJMHHHCTPATUBHON TPOIEAYPHI SBIIICTCS MOATOTOBKA IMPOEKTA
paszpeiieHusi Ha pyoOky (0Ope3Ky) ApeBECHO-KYCTAPHUKOBOM pPACTUTEIBLHOCTH WU
MIPOEKTa YBEIOMIICHHS 00 OTKa3€ B BblJjaue pas3pelieHus Ha pyoKy (0Ope3Ky) ApeBeCHO-
KYCTapHMKOBOM PacTUTEIBbHOCTH U mepenada pykoBoautento MKV «YmnpasneHnne B
chepe MyHUITUMATIBHBIX YCIYT» JUYHOTO Jieia 3asBUTENS U MOJATOTOBJICHHOTO MPOEKTa
pazpeiieHuss Ha pyoOky (0Ope3Ky) ApeBECHO-KYCTAPHUKOBOW pPACTUTEIBHOCTH WU
MpOeKTa YyBeIOMJIEHHS 00 OTKa3e B BblJade pasperieHuss Ha pyoky  (oOpesky)
JPEBECHO-KYCTAPHUKOBON PACTUTEIBLHOCTH.

62. MakcumaabHBIi CPOK  BBINOJHEHUS AaJIMUHUCTPATUBHBIX  JICUCTBUU
COCTaBJIsIeT 6 4acoB.

MakcuMalIbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHOW MPOLIEAYPHI COCTABIIAECT
2 ITHSL.

[TpunsiTHe pemieHus 0 MPeIOCTaBICHUN
(00 oTKa3e B MpeAOCTAaBICHUH ) MyHULUIIATBHOU YCIIYTH

63. OcHoBanueM /s Havajla aJMHUHUCTPATUBHOM NPOLEAYPHl MPUHATHUSA
pelieHuss 0 MpeAocTaBieHnn (00 OTKa3e B MPEIOCTaBICHUH) MYHUIMIAIBHOW YCIyTH
aBisgeTcsa nonydenue pykoBoauteraemM MKY «VYmopasnenue B chepe MyHUIIMTATBHBIX
yClIyr» JIMYHOTO JieJa 3asBUTENIS MU TPOEKTa paspelieHuss Ha pyoky (oOpesky)
JIPEBECHO-KYCTAPHUKOBOW PACTUTEIBHOCTA WJIM MPOEKTAa YBEJOMIICHHS 00 OTKase B
BbIJIaue paspenieHus: Ha pyoky (00pe3Ky) IpeBECHO-KYCTapHUKOBOM pacTUTEILHOCTH.

64. PykoBomutens MKY «VYmnpaBinenue B cdepe MYHHUIUNAIBHBIX YCIYT»
ompenesieT MPaBOMEPHOCTh TMpenocTaBieHust (oTkaza B NPEI0CTaBICHUN )
MYHULANAIBHON YCITyTH.

65. Ecnu mpoekT paspemieHus Ha pyOky (oOpe3Ky) ApeBeCHO-KYCTapHUKOBOM
pPacTUTEIHLHOCTU WJTU MPOEKT YBEIOMIICHHUSI 00 OTKa3e B BblAaue pa3pelieHus Ha pyoKy
(00Ope3Ky) ApeBECHO-KYCTapPHUKOBOW PACTUTEIHHOCTH HE COOTBETCTBYET TPEOOBAHUSIM
3aKOHOAATENbCTBA, pykoBoguTenb MKY «VYmpaBnenue B cdepe MyHHIMITATBHBIX
yCIIyr» BO3BpAIAE€T €r0 CHEUUAIUCTy, OTBETCTBEHHOMY 3a 3KCIEPTH3y JOKYMEHTOB,
JUIS IPUBEIICHUSI B COOTBETCTBHE C TPEOOBAHUSAMHU JEHCTBYIOLIETO 3aKOHOAATEIBCTBA C
yKa3aHUEM IPUYHH BO3BpaTa.



Crienuanvct, OTBETCTBEHHBIN 32 SKCIIEPTU3Y JOKYMEHTOB, IPUBOINUT YKA3aHHBIC
B HACTOAIIEM ITYHKT€ aJIMHUHUCTPATHBHOTO pETJIaMEHTa MPOEKThl JOKYMEHTOB B
COOTBETCTBHUE C JEHCTBYIOUIUM 3aKOHOJATEILCTBOM U IepenaeT pykooaurento MKY
«YmpaBieHue B chepe MyHUITUTIATBHBIX YCIyT» AJI IOBTOPHOTO PACCMOTPEHHUS.

66. Ecnu mpoekT paspemnieHus Ha pyOky (0Ope3Ky) JIpeBECHO-KYCTapHUKOBOMU
PaCTUTENBHOCTH WM MPOEKT YBEIOMIICHHSI 00 OTKa3€ B BbIaue pa3pelieHus Ha pyoOKy
(0Ope3Ky) ApeBECHO-KYCTAPHUKOBOM pPACTUTEIBLHOCTH COOTBETCTBYET TpPEeOOBAHUSIM
3aKOHOJATENbCTBA, pykoBomguTenb MKY «VYmpapinenue B chepe MyHUIIUNATbHBIX
yCIIyT» HAmNpaBisieT TMPOEKT BBIMIEYKAa3aHHOTO JOKyMEHTa Ha PacCMOTPEHHE
PYKOBOJIUTEIIO aIMUHUCTPAIIMU TOPOJICKOTO moceneHust ropo Hepexra.

67. PykoBomuTens agMUHUCTPAIMM TOPOJICKOTO ToceneHus ropoja Hepexrtas
ciydae COOTBETCTBHS MIPEACTABICHHBIX JIOKyMEHTOB JEHUCTBYIOLIEMY
3aKOHOJIATEILCTBY:

1) mpuHUMaeT pelieHue O MpeocTaBieHUH (00 OTKa3e B MPETOCTABICHHM)
MYHHUITUTIATBHOW YCIYTH;

2) TONNHUCHIBaET TMPOEKT paspeleHuss Ha pyoky (oOpe3Ky) JIpeBecHO-
KYCTapHUKOBOH PACTUTEIBHOCTH WM TIPOSKT YBEIAOMJICHUS 00 OTKa3e B BbIjaye
paspeleHus Ha pyoOKy (00pe3Ky) IpeBECHO-KYCTAPHUKOBOW PAaCTUTEIbHOCTH;

3) mepenaeT MOANUCAHHBIA JOKYMEHT W JIMYHOE JIEJI0 3asBUTENS CIEIUAINCTY,
OTBETCTBEHHOMY 3a BBIJIaYy TOKYMEHTOB.

68. PesynpTaTOM aIMUHHCTPATUBHOMN MIPOIIECTYPHI SBIACTCS MPUHATHE PEIICHUS O
npenocTaBiieHuu (00 OTKa3e B MPEJOCTABICHUH) MYHUILIUIIAIILHON yCIyTH U TIepenaya
CIEIUATIUCTY, OTBETCTBEHHOMY 3a BbIJady JIOKYMEHTOB, JIMYHOTO Jeja 3asBUTENS U
paspenieHuss Ha pyOKy (0Ope3Ky) ApeBECHO-KYCTapHUKOBON pPACTUTEIBLHOCTH WIIU
yBeJIOMJIEHUsI 00 OTKa3e B BbIJlaue paspelieHus Ha pyoOky (oOpe3ky) apeBecHO-
KYCTapHUKOBOM pacTUTEIHLHOCTH.

69. MakcumanabHBIi CPOK  BBITIOJIHEHUS AIMUHHCTPATHBHBIX  JEeHCTBUH
COCTaBJIsET 6Yacos.

MakcuManbHBIA CPOK BBITIOJHEHUS aIMUHUCTPATUBHON MPOIEAYPHI COCTABIISCT
4 nus.

Brimaua 1okyMeHTOB MO pe3yJibTaTam
MPEOCTaBICHUS MYHHUITUTIAJILHON YCIIYTH

70. OcHoBaHueM Juisi Hayajla MPOLEIYypbl BbIAAYU JOKYMEHTOB SIBIISIETCA
MOJIyYeHHE CHEIMaINCTOM, OTBETCTBEHHBIM 3a BblJady JOKYMEHTOB, JIMYHOTO Jelia
3asBUTENST M paspelieHuss Ha  pyOKy (00pe3Ky)  JIpeBECHO-KYCTapHUKOBOW
pacTUTENBHOCTH WM YyBEAOMIIEHHS 00 OTKa3e B BbIJaue paspelieHuss Ha pyoKy
(0Ope3Ky) IpeBeCHO-KYCTapHUKOBOM pacTUTEILHOCTH.

71. Criennanuct, OTBETCTBEHHBIN 32 BbIIayy TOKYMEHTOB:

1) peructpupyer paspemnieHue Ha pyOKy (0Ope3Ky) IpeBeCHO-KYyCTapHUKOBOU
pacTUTEIBLHOCTH WM yBEAOMJICHHE OO0 OTKa3e B BblJaue paspelieHus Ha pyoKy
(0Ope3Ky) ApeBECHO-KYCTapHUKOBOM PACTUTENBHOCTH B JKypHal pEerucTpaluu Ha
pyOKy/00pe3Ky IpeBeCHO-KYCTapHUKOBON pacTUTENBHOCTH;

2) yBenOMJISIET 3asiBUTENS 00 OKOHUYAHUU XO0J1a MPEOCTABICHUS MyHUITUTIATLHOM
yCIIyTH JIIOOBIM M3 CIOCOOOB YKa3aHHBIX B 3asBieHUU (TenedoH, (akc, IJIeKTpOHHAs
M0YTa WJIM TTOCPEICTBOM OTIIPABKH COOTBETCTBYIOIIETo cTaTyca uepes PIITY);



3) Bpyyaer 3asBUTENIO JMYHO, HAMNPABISET IMOYTOBBIM OTHPABICHUEM C
yBeqoMieHueM o goctaBke win B PIII'Y noKyMeHT o mpenocTaBi€HHH YCIYTrd JUOO
JIOKYMEHT 00 OTKa3€ B MPEJOCTABICHUH YCIYTH;

4) mepenaeT AeN0 CHEIHUANIKNCTY, OTBETCTBEHHOMY 3a JEJIONPOU3BOJACTBO, IS
Nepeayu €ro B apXuB.

B ciydyae u3bpABIEHUS KEIAHUS 3asBUTEINS MTOJYYUTh PE3YJIbTAT MIPEAOCTABICHUS
ycayru yepe3 MODI, crieruanuct, OTBETCTBEHHBIN 3a BbIIa4y JOKYMEHTOB, IEpeaacT
COOTBETCTBYIOILIHUE JOKYMEHTHI B YCTAaHOBJIEHHOM Mopsiake B MOILI.

/2. Pe3ynpTaTOM aJIMUHUCTPATUBHON MPOIIEAYPHI SBISIETCS BPYyUEHUE 3asIBUTEITIO
JUYHO JIMOO HAIMpaBJIEHWE TTOYTOBBIM OTIPABJICHUEM C YBEIOMJICHHEM O JOCTABKE HIIU
B PIII'Y pazpemiennst Ha pyOKy (0Ope3Ky) IpeBEeCHO-KYCTAPHUKOBOW PACTHUTEILHOCTH
WIM yBeIOMJICHUSI 00 OTKa3e B BbIJadye pa3peimieHus Ha pyoky (0Ope3Ky) ApeBECHO-
KYCTapHUKOBOU PACTUTEIbHOCTH.

73. MaxkcumanabHBIi  CPOK  BBINIOJHEHUS  AIMUHUCTPATUBHBIX  JICHCTBUI
cocTaBisieT 15 MUHyT.

MaxkcuMalnbHbIi CPOK BBIMOJHEHUS aIMUHACTPATUBHOMN MPOLEAYPHl COCTABIISIET
1neHsb.

74. B cnyuae oOHapyKeHUs OMEYaTOK U OIMIUOOK (J1ajiee — TEXHUUECKUE ONTUOKHN )
B BBIJIAHHBIX B PE3YyJIbTATE MPEIOCTABICHUS MYHULIHMNAIBHOW YCIYTH JIOKYMEHTAaX,
3asIBUTEIIb HAIPABIISIET B aJIpEC AAMUHUCTPALIMM TOPOACKOTro nocesienus ropoa Hepexra
3asBJIEHUE OO0 HCIPABICHUM JOMYIIEHHBIX TEXHUYECKUX OIIMOOK C MPUIIOKEHUEM
OpUI'MHAJIa JIOKYMEHTA, BBIJAHHOTO B PE3YJIbTaTe MPENOCTABICHUS MYHULUNAIbHOU
YCIyTH.

3asBlICHHE B TMOPSAKE, YCTAHOBICHHOM HHCTPYKLIHEW MO JI€IONPOU3BOJICTBY
aIMUHUCTpALlMEd TOPOACKOro moceneHuss ropox Hepexra, mepemaercs Ha
PacCMOTpPEHHE CIIECIUATIMCTY, OTBETCTBEHHOMY 32 0()OpMIICHHE U BbIIa4y JOKYMEHTOB.

Cpok paccMOTpeHHs] U BbIIAUYM JTOKYMEHTOB C MCIPAaBJIECHHBIMU TE€XHUYECKUMU
OImMOKaMH HE MOYKET TIPEBBIMIATH 5 paboUnX JHEW ¢ MOMEHTA PETUCTPAIIUHN 3asIBICHHUS.

Kanoba 3asBuTEnss Ha OTKa3 aJIMHHUCTPAIMU TOPOJACKOIO IOCEJIEHHUS TOpPOJ]
Hepexra, IOMKHOCTHOrO JHMIa aAMUHUCTPALMU TOPOJACKOTO TMOCEIEHUS TOPOJ
Hepexta, B wucmpaBieHHH TOMYMIEHHBIX TEXHUYECKUX OIMMOOK B BBIJAHHBIX B
pe3yNbTaTe MPEIOCTABICHUS MYHUIIUIIAIBLHOW YCIyTH NOKYMEHTax MO0 HapyIIeHHE
YCTAHOBJIEHHOTO CpPOKAa TaKUX MCIPABJICHUNW pPACCMATPUBAECTCA B  MOPSIKE,
YCTAHOBJIEHHOM Pa3JIeJIOM 5 HACTOSIIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

74.1. B ciyyae oOHapy>XeHHs OIlEYaTOK M OIMMOOK (Jajiee — TEXHUYECKHE
OmMOKK) B BBIJJAHHBIX B pe3yJbTaTe NPEIOCTaBICHUS MYHUIUMNAIBHON YCIyru
JOKYMEHTAaX, 3asBUTEIb HANpPaBISET B apeC aJMUHUCTPALMU FOPOIACKOTO MOCEIEHUS
ropon Hepexta 3asBieHue 00 HMCHpPaBICHUHU TOMYIIEHHBIX TEXHUYECKUX OIIUOOK C
NPUJIOKEHUEM OpPUTMHAIA JOKYMEHTA, BBIIAHHOTO B PE3YJIbTATE IPEAOCTABICHUS
MYHULHANAIBHON YCITyTH.

3asiBJICHUE B TMOPSJKE, YCTAaHOBJICHHOM HWHCTPYKIHMEH IO JAEIONPOU3BOJICTBY
aJIMUHUCTpALIMEd TOPOACKOro moceneHuss ropon Hepexra, mnepemaerca Ha
PacCMOTPEHHE CIICIUATIMCTY, OTBETCTBEHHOMY 32 0()OpMJICHHE U BbIIa4y JOKYMEHTOB.

Cpok paccMOTpEHHsI W BbIIaUYd JTOKYMEHTOB C MCIPAaBJIECHHBIMU TE€XHUYECKUMU
OImMUOKaMH HE MOXKET MIPEBBINIATh 5 pabounX JHEW ¢ MOMEHTA PETUCTPAIIUH 3asIBICHHUS.

Kanoba 3asBuTEeNss Ha OTKa3 aJAMUHUCTPAIMA TOPOJICKOTO TOCEJICHHS TOPOJ
Hepexra, IOMKHOCTHOrO JMna aAMUHUCTPALMM TOPOJACKOrO MOCEIEHUSI TOPOJ



Hepexrta, B wucmpaBieHMH JOMYIIEHHBIX TEXHUYECKUX OIMIMOOK B BBIJIAHHBIX B
pe3ysbTaTe MpPeJOCTAaBICHUSI MYHHUIIMINAJIBLHONW YCIYTH JOKyMEHTax JHO0 HapylleHue
YCTAHOBIIEHHOIO CpOKa TAaKMUX MCIPABICHUM paccMaTpuBacICs B  IOPSJIKE,
YCTAHOBIIEHHOM pa3/IeJIOM 5 HACTOSAIIEr0 aIMUHUCTPATUBHOIO PETIIaMEHTA.

Paznen 4. ®opMbl KOHTPOJIA 32 UCTIOJTHEHUEM
aIMUHUCTPATUBHOTO PETIAMEHTA

75. Texymuii KOHTPOJL COONIOACHUS W HUCIIOJHEHHS OTBETCTBEHHBIMU
JOJDKHOCTHBIMHM  JIMAMHU  aJIMUHUCTPALIMM TOPOJACKOro mnoceneHus ropox Hepexra
MOJIOKEHUI HACTOSIIEr0 aJAMUHUCTPATUBHOTO pErjlaMeHTa U HWHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K MPETOCTABICHUIO MYHUIIUITAIEHON
yCIIyru (lajmee — TeKyIIUd KOHTPOJIb), OCYLIECTBISETCS IVIABOW aJIMHHHUCTpALUU
ropoJIcKoro mnoceneHust ropoa Hepexrta, a B mepuoJl €ro OTCYTCTBHUS MCIIOJHSIOLIUM
00s13aHHOCTH TJ1aBbl AIMUHUCTPALIMU TOPOJICKOro nocenenus ropoa Hepexra.

76. Texymiuii KOHTPOJIb OCYIIECTBIISIETCS MYTEM MPOBEACHUS MMPOBEPOK C LETBIO
BBISIBJICHUS M YCTPAaHEHUS HapylleHUH TMpaB 3asBUTENEH, a TakXkKe HWHBIX
3aMHTEPECOBAHHBIX JUI (TpaxaaH, UX OOBEIUHEHUN W OpraHU3alMi, YbM TpaBa U
3aKOHHBbIE HMHTEPECHhl HAPYIIEHbl NPU MPEAOCTABICHUA MYHUIMNAIbHOW YCIYTH)
(masiee — 3aMHTEpPECOBAaHHbBIC JIMIA), PACCMOTPEHMS, TOATOTOBKM OTBETOB Ha
oOpaleHus 3asBUTENIEH U 3aMHTEPECOBAHHBIX JIULI.

77. lTlpoBepku MOTrYT OBITh IUIAHOBBIMH - OCYIIECTBIATHCS Ha OCHOBAaHUU
IporpaMMm IIPOBEPOK - M BHEIUIAHOBBIMU. [Ipn npoBeIEeHWHM NPOBEPKH MOTYT
paccMaTpUBaTbCA BCE BOIIPOCHI, CBS3aHHBIE C NPEIOCTABICHUEM MYHHMIMIAIBHON
YCIIYTH - KOMIUIEKCHBIE ITPOBEPKH, WIIK OTAEIBHBIE BOIPOCH] - TEMAaTUYECKNE ITPOBEPKH.

BuennaHoBasi mpoBepka IpPOBOAMTCS B CBA3M C KOHKPETHBIM OOpallleHUEM
3asiBUTENS, MOCTYIJIEHHEM HHGOPMAIMM OT 3aWHTEPECOBAHHBIX JIUIl O HApyIICHUU
JENCTBYIOLIErO 3aKOHOIaTEIbCTBA MTPU MPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

78. KOHTpOnp 3a MOJHOTOM M KA4E€CTBOM NPENOCTABIEHUS MYHMIIMIIAJIBHOU
YCIIYTH BKJIIOUAET B CEOSI:

- IPOBEJICHHUE CITYEOHBIX MPOBEPOK B CIyyae MOCTYIUICHHS *Kano0 Ha AeCTBUsA
(Oe3neiicTBUE) TOJKHOCTHOTO JIMLA MTPU NPEIOCTABICHUU MYHHUIIMIAIBHON YCIIYTH;

- BBIBJICHUE M YCTPAHEHHE HApYLIECHUM MpaB TPaKIaH, FOPUINYECKUX JIULL,
WHJUBUyJIbHBIX MPEITPUHUMATENCH.

79. dns npoBeaeHus: mpoBepku HOPMHUPYETCS KOMUCCHS, EATEIbHOCTh KOTOPOU
OCYILECTBIISIETCA B COOTBETCTBUHU C IUIAHOM IPOBENCHUS MPpoBepKU. COCTaB KOMUCCUHU
M IUIAH TPOBEAECHUS NPOBEPKU YTBEPKIAKOTCA MOCTAHOBJIEHUEM aJIMUHUCTPALIUU
ropoAckoro rmoceneHus ropon Hepexrta. Pe3ynpTaTbl [O€SITENBHOCTH KOMHUCCHH
o(OopMIISIFOTCST B BHUJIE CIIPABKH, B KOTOPOW OTMEYAIOTCS BBISBICHHBIE HEJOCTATKU U
MPEUVIOKEHUsT MO UX ycrpaHeHuto. CnpaBka MOANUCHIBAETCS MPENCENATENIEM
KOMHCCHH.

80. IlepcoHasbHAas OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ aJIMHHHCTpALUU
ropoJicKoro nocenenus ropoa Hepexra 3akperisiercs B UX JOHKHOCTHBIX HHCTPYKLIHSIX
B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepanyu.

81. JIoIpKHOCTHBIE M@ aAMUHUCTPALMU TOPOICKOro nocesnenus ropoa Hepexra
B Cllydae HEHAUIeKAIUX MPEJOCTABICHUS] MYHUIUNAIBHOW ycayru u (Wim)
WCIIOJTHEHHS CIIY’)KEOHBIX OO0S3aHHOCTEH, COBEPIICHHS] MPOTHUBOMPABHBIX JCHCTBUMN



(Oe3nmeiicTBUS) PHU MPOBEACHUH MPOBEPKU HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

82. AnMuHHCTpanus rOpoACKOro nocejaeHus: ropoa Hepexra Beier yuer ciayyaes
HEHAJUIeKAIEr0 MCIOJHEHUS AOKHOCTHBIMU JIMIIAMM CIYKEOHBIX OO0S3aHHOCTEH,
IPOBOJUT COOTBETCTBYIOIIME CITY>KEOHbIE MPOBEPKH U NMPUHUMAET B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccuiickon denepauuu MEPbl B OTHOLIEHUH TaKUX JTOJKHOCTHBIX
JIULL.

83. I'paxxnane, ux OOBEAMHEHWS U OpraHU3alMMU BIPaBe OOPATUTHCS YCTHO,
HaIpaBUTh OOpalieHrue B MMCbMEHHON (hopMe wiin B opMe AIEKTPOHHOTO JOKYMEHTA B
azipec TIaBbl aAMUHUCTPALMU TOPOICKOro mocenenus ropoa Hepexrta ¢ mpocws0boit o
MPOBEICHUH TPOBEPKU COOJIOJECHUS U WCIOJHEHWS HOPMATHBHBIX TMPABOBBIX AKTOB
Poccuiickoit ®enepanmn u  KocTtpomckoil 00iactv, TOJOXKEHUH HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIaMEHTa, YCTaHABIWBAIOIIMX TPEOOBaHUS K TIOJHOTE U
KAueCTBY MPEJOCTABICHHUS] MYHUIMNAIBHON YCIyTH, B ClIy4ae MPEArnoJiaraéMoro
HapyLIEHUsT TpaB M 3aKOHHBIX HMHTEPECOB MPU NPEIOCTABICHUU MYHULIMITAIBHON
YCIIYTH.

84. OOpauieHue 3aMHTEPECOBAHHBIX JIMI[, MOCTYNHBIIEE B  AJMUHUCTPALUIO
ropozckoro mnocenenus ropog Hepexra, paccmarpuBaercss B TeueHue 30 gHEW co JTHS
ero peructpauuu. O pe3yapTaTax paccMOTPEHUs OOpalleHUsT He IMO3]Hee MHS,
CJIEIYIOLIErO 3a JHEM MPUHSTHS PELIEHUs, JAeTCs MMCbMEHHbBIA OTBET, KOTOPBIM MOKET
ObITh HaNpaBJ€H 3aKa3HbIM IIOYTOBBIM OTMPABICHUEM 10 [OYTOBOMY aJpecy,
yKa3aHHOMY B OOpalieHu#, IyTeM BpYy4YEHUSI OOpaTUBIIEMYCS JIUIy WIH €ro
YIOJIHOMOYEHHOMY IPEICTaBUTEINIO JIUYHO MO/ PACIIUCKY WIHA B (JOpME 3JIEKTPOHHOTO
JIOKYMEHTA Ha aJipec MEKTPOHHON MOUYTHl 0OPATUBIIETOCS JIULA.

85. XKanoba 3asgBuTENS paccCMaTpUBAETCA B MOPSIKE, YCTAHOBJICHHOM Pa3/iejioM D
aAMUHHACTPATUBHOTO PETJIAMEHTA.

Paznen 5. Iopsinok mocyneOHoro (BHECY1eOHOTO) 00KaIOBaHUS
3asIBUTEJIEM pEIIeHUN 1 IeUCTBUH (0e31eiCTBHS) OpTraHa, MPEA0CTaBIISIONIETO
MYHUITUIAIBHYIO YCIYTY, MHOTO(YHKIIHOHAILHOTO [IEHTPa, OpPraHNu3alnH,
NPUBJICKAEMBIX MHOTO()YHKIIMOHATBHBIMH [IEHTPAMH IS PEeaTH3aiy CBOUX (PYHKIUIA
B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 27.07.2010 Ne210-P3 «O06 opranuzauuu
IPEIOCTABICHUS TOCYIaPCTBEHHBIX M MyHHUIIMTIABHBIX YCIIYT», & TAKXKE UX
JOJDKHOCTHBIX JTUI, MyHUITUTIATBHBIX CITYXKAIUX, paOOTHUKOB

86. 3asBUTENM HMEIOT MpPaBO Ha OOXKAJIOBaHWE, OCIAPUBAHHUE PEIICHUN,
nercTBui (Oe3nedcTBUSI) aJIMUHHUCTpPALlMM TOPOJACKOTo TocenieHus ropoj Hepexra,
M®II, opranuzamuii, mpuBiekaeMbix MO®OI[ s peanuszanuu cBoux (QYHKIUNA B
cootrBeTcTBUM ¢ DenepanbHpiM 3akoHOM OT 27.07.2010 Ne210-d3 «OO0 opranuzanuu
NPENIOCTaBIEHUsI TOCYAApPCTBEHHBIX M  MYHHUIMNOAIBHBIX  yciIyr»  (mamee —
MPUBJICKAEMbIE OpPraHM3alliK), a TaKXKE HUX JOJKHOCTHBIX JIMIl, MYHUIMIAIbHBIX
CITyXaIuX, pabOTHUKOB TPHU TMPEJOCTABICHUA MYHHIIUIAIBHOW YCIYTH B CyIeOHOM
WM B 1ocyneOHOM (BHECY1eOHOM) TIOpSIIKE.

OO0>xasioBaHue pelIeHni, nercTBui (0€e31eCTBYS) aIMUHUCTPAIIUNA TOPOJCKOTO
nocesieHuss ropon Hepexrta, MOIL[, npuBnexkaemMblx oOpraHus3anuii, a TaKXe HX
JOJDKHOCTHBIX JIMIl, MYHUIIMITAJIILHBIX CIYXaIuX, PaOOTHUKOB TPH MPEAOCTABICHUN
MYHUITUTIATBHOW yCIyTHM B JOCYyA€OHOM (BHECY/NeOHOM) TIOPSIKE HE JIMIIAET



3asiBUTENICH TMpaBa Ha OCMAPUBAHUE yYKA3aHHBIX pEIIeHUH, nercTBuil (0e37eiicTBYsA) B
CyZ1IeOHOM TIOPSIJIKE.

87. HndopmupoBaHue 3asBUTEICH O TMOpSAAKE OOXKAJIOBaHUS pEUICHUM U
nercTBui (0e3MeMCTBUS) aJAMUHHUCTPAIUU TOPOJCKOTO TMoceleHus ropoa Hepexra,
MOILI, npuBIeKAEMBIX OPTAaHU3ALMN, a4 TAKKE UX JTOJDKHOCTHBIX JIUL], MyHUILUIIATbHBIX
CITyXaluX, paOOTHUKOB OCYHIECTBISIETCS MOCPEACTBOM pa3MelIeHUs] HH(OopMaIuu Ha
CTEHJIax B MECTaX MPEIOCTABJICHUS MYHMUIIMNIAIBLHON YyCIyru, Ha O(UIIMATBLHOM CaiTe
aJIMAHHACTpAllMK  ropojackoro  moceienus  ropox  Hepexrta  (http://nerehta-
adm.ru/documents/3), ua ETIT'Y u PIIT'Y.

aMUHUCTpAIMSI TOPOACKOTO ToceneHus Tropon Hepexta obecrneunBaer B
YCTAHOBJIEHHOM TOPSJIKE Pa3MEIICHUE M aKTyalH3allll0 CBEJACHUM, COAEpKAIIUXCSA B
HACTOSIIEM pa3zeie, a TAKKE B COOTBETCTBYoIEM paszaene PIY.

88. HopmaTuBHBIE MpPaBOBBIE AaKThI, PETYJHPYIOIIHE MOPANOK MOJaYd U
PacCMOTPEHHUS JKAIOOBI:

1) ®enepanbubiii 3akoH OT 27 utonst 2010 roga Ne 210-d3 «O6 opranuzanuu
MPEeA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAILHBIX YCIYT.

89. 3asBHUTEN MOXET OOpaTUTBhCS C KAJIOOOW, B TOM YHCIE B CIEAYIOIIHMX
Cay4dasix:

1) HapyiieHue cpoka perucTpalnuy 3asBICHUS 3asBUTENS O MPEIOCTABICHUU
MYHUIUMIIAUIBHON YCIyTHM, B TOM YHUCIE 3alpoca O MNPEAOCTABICHUN HECKOJIBKHUX
rOCYJIapCTBEHHBIX U MYHUIUMAIBHBIX YCIYT MPU OJHOKPATHOM OOpaIlEHUU 3asiBUTEIIS
B M®DI];

2) HapylIeHHE CpOKa MPEeIOCTaBICHUS MyHUIUIAIbLHOW ycinyru. B ykazanHom
ciaydae jnocyaeOHoe (BHecyaeOHOe) oOKalloBaHUE 3asBUTEIEM PEIICHUN M JCHCTBUMA
(6e3netictBusi) M®IL], paboTtarnka M®I] Bo3MoOKHO B citydae, eciii Ha M®II, permenus
u jaeiictBusi (0e3deiiCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKEHA (YHKIHS T10
MPENIOCTABICHNUIO MYHUIMIIAIBLHON YCIYrd B TOJHOM O0beME B  TMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccutickont denepanuy;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB MU MHGOPMAIUH JINOO OCYIIECTBICHUS
JNEUCTBUM, MPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHHBIX
HOpPMAaTUMBHBIMM IIpaBOBbIMM akTtamu Poccuiickonn ®enepannuv, HOPMAaTUBHBIMU
npaBoOBbIMH akTamMu KocTpoMmckoil 007acTH, MyHUIMNAIbHBIMU MPABOBBIMU AKTAMHU
TSl TPEAOCTABICHUS MYHULIMIIATLHON YCIIYyTH;

4) oTka3 B INpueMe JOKYMEHTOB, IMPEAOCTABICHHE KOTOPBIX IPETYCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMH akTamu Poccuiickoii ®Denepann, HOpPMaTUBHBIMU
npaBoBeIMM akTaMu KocTpomckoil 001acTv, MyHULUINATbHBIMU TPABOBBIMH aKTaMU
JUIS1 TPEAOCTABJIEHUS MYHULIMNIATIBHOM YCIIYTH Y 3asBUTENS;

5) oTKa3 B NpeOCTaBICHUN MYHUIIMNIATBHOW YCIyTH, €CITM OCHOBaHUS OTKa3a He
IpeaycMOTpeHbl (ellepaibHbIMU 3aKOHAMU M MPUHATHIMA B COOTBETCTBUM C HUMHU
MHBIMA HOPMAaTHBHBIMHU IIPAaBOBBIMU akTamu Poccuiickon dPenepanuu, 3aKOHAMU U
WHBIMU HOPMATHUBHBIMU MTPaBOBBIMU akTaMu KocTpomckoit 001acTi, MyHUIIUITATEHEIMU
PaBOBBIMHM aKTaMu. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHoe) 00kamoBaHUE
3asBUTENIEM pelieHnid u aectBuil (6e3aeiictus) M®DI, pabornuka M®I] Bo3MOKHO B
cinydae, ecnmu Ha MOILI, pemenus u naedictBus (0e31eHCTBHUE) KOTOPOTO O0XKAITYIOTCS,
BO3JIO’KEHA (PYHKITUS IO TPEIOCTABICHUIO MyHUITUTIATLHOW YCIYTH B TTOJTHOM 00bhEeME B
MOPsIJIKE, YCTAHOBJIEHHOM 3aKkoHoAaTenbCcTBOM Poccuiickon denepannu;



6) 3aTpeOoBaHUE C 3asBUTENS NPU MPENOCTABICHUNM MYHULUIIAIBHON YCIyTd
IJIaThl, HE MNPELYCMOTPEHHOM HOPMATUBHBIMHA IIPaBOBBIMH akTamu Poccuiickon
denepauuy, HOPMATUBHBIMM  MpaBoBbIMHM  aktamu  KocTtpomckoit — obiactw,
MYHULANAIbHBIMU IPAaBOBBIMU AKTAMH;

7) 0TKa3 aAIMUHUCTPALIMKA TOPOJCKOT0 Mocesenus ropoJ Hepexra, J0JIKHOCTHOTO
JUlla aJMUHUCTpPALlUM TOPOJACKOro moceneHuss ropoja Hepexta, M®II, paGoTHuka
MOILI, npuBieKkaeMblX OpraHU3alUi WIK KX pAOOTHUKOB B UCIIPABJICHUH JAOMYIICHHBIX
MMM OTIEYaTOK M OIIMOOK B BBIJJAHHBIX B PE3YJIbTaTe MPEAOCTABICHUS MYHUIIUITATIBHOM
YCIIYTH JOKYMEHTaX JUOO HApPYIICHHE YCTAaHOBJIEHHOTO CpPOKa TaKUX WCIpaBieHuil. B
yKa3aHHOM ciIy4ae JocyAeOHoe (BHECYIeOHOE) 00KaIOBaHUE 3asBUTENIEM PEIICHUN U
nevictBuii (0e3neiictBusi) MOLI, pabotHuka M®I] Bo3MoxHO B ciydae, ecian Ha MOII,
pemienus u nercTBus (0e31eMCTBUE) KOTOPOTO 00XKAIYIOTCS, BO3JI0XKEHA (PYHKITUS 10
MPENIOCTABICHNUIO MYHUIIMIIAIBLHON  YCIYrM B TOJHOM O0BeME B  TMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATEILCTBOM Poccutickon denepanuu;

8) mapylIieHHe Cpoka WIM IOpsJKa BbBIAAYM JOKYMEHTOB II0 pe3yjbTaTaM
MpEeA0CTaBICHUS MYHUITUTIAILHON YCIIYTH;

9) npuocTaHOBIEHUE NPETOCTABIICHHUS] MYHULIMTIATBHOW YCIIYTH, €CIIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE TPEAYCMOTPEHbl (PeaepalibHbIMM 3aKOHAMW U MPUHSITHIMU B
COOTBETCTBMM C HUMHU WHBIMH HOPMATUBHBIMU IPAaBOBBIMM akTamMu Poccuiickoii
®depnepaluy, 3aKOHAMU W UHBIMM HOPMATHMBHBIMHU MPaBOBBIMH akTamMu KocTpomckoi
00J1acTH, MyHULIMNIAIBHBIMU MPABOBBIMU aKkTamMu. B ykazaHHOM cilydae aocyaeOHoe
(BHECyneOHOE) 00KajJoBaHUE 3asBUTEIEM pelleHul u aerctBuit (0esnerictBus) MOII,
pabotHuka MO®I] Bo3mMoxkHO B ciydae, ecnu Ha MOILI, pemenuss u JeicTBUA
(6e3nelicTBHE) KOTOPOTrO OOKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 IMPEIOCTaABICHHUIO
MYHUIIUTIATBHOM  yCIyTM B TIOJIHOM OOBeM€ B TOPSJKE, YCTaHOBIEHHOM
3akoHomaTenbCcTBoM Poccurickon denepanuu.

10) TtpeboBaHue y 3asBUTENS TPHU MPEAOCTABICHUU MYHHUIMNAIBHOW YCIyTd
JTOKyMEHTOB WJIM WH(OPMAIUU, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MPU TIEPBOHAYATHLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHUS MYHUIUMIAIBHOW YCIyTH, JTUOO B MPEIOCTABICHUN MYHUIIUIAIbHOU
YCIIYTH, 3a UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX al3allaMu BTOPBIM - ISITHIM
NOANMYHKTa 4 myHKTa 15 HacTofAIero aiMUHUCTPATUBHOIO periamMeHTa. B ykazaHHOM
ciydae aocyacOHoe (BHecyneOHOe) 00KaloBaHUE 3asABUTEIIEM PEIICHUH W JICHCTBUUN
(Oe3neiicTBUS) MHOTO(YHKIIMOHATBHOTO LEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIHHOTO
[EHTpa BO3MOXHO B Cly4yae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA IIEHTP, PEIICHUS U
nevictBus  (0e3/eCTBUE) KOTOPOro  OOXKAaNyrOTCS, BO3JOXKEHa (QYHKIHMS  TI0
NPEJIOCTABICHUIO MYHUIMIIAIBLHON YCIYrd B TOJHOM 0O0beME B  MOPSIKE,
onpeneneHHom vactbio 1.3 ctateu 16 ®@enepanbHoro 3akoHa ot 27.07.2010 Ne210-D3
«O0 opraHu3aly NpeJoCTaBICHUS TOCYIaPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT).

90. JKamoba momaercs B MNUCBMEHHOW ¢opmMe Ha OymMa)XHOM HOCHUTEJE, B
JIEKTPOHHOH (popME B aIMUHUCTPAIIMIO TOPOACKOTO Tocenenus ropoa Hepexra, MOI]
aubo B aamunucTpanuio KoctpoMmckoit obmactu, sBistourytocs yupeautrenem MOIL]
(manee - yupenurenb M®II), a Takxke B IPUBIIEKAEMbIE OPTaHU3ALIUH.

KanoObr Ha permenus u neictBus (Oe3neiictBue) padotHruka M®I mogarorces
pykoBoautento storo M®II. JKanobwr Ha pemenus u aeiicteus (6e3aeiictBue) MOIL]
noparorcss  yupeaurenmo MOL[ wiM  IOIHKHOCTHOMY JIMIYy, YIIOJHOMOYEHHOMY
HOPMATUBHBIM TpPaBOBbIM akToM KocTpomckoit obOmactu. XKamoObl Ha pemieHuss u



nevictBus  (Oe3meiicTBue) pPaOOTHUKOB TMPHUBIEKAEMBIX OpraHU3AMA  MMOAAIOTCS
PYKOBOJUTEISIM 3TUX OpraHu3alnil.

91. ’Kano6a Ha pemieHust u AeiicTBus (0e31elcTBUE) aAMUHUCTPALIMN TOPOJICKOTO
nocesnienust Topon HepexTa, MOMKHOCTHOrO JUI@ aJMUHUCTPALMU TOPOACKOTO
noceyieHust ropoj; Hepexrta, MyHHUIIMIAIBHOTO CIIY>KAIlleT0, IJIaBbl aJIMUHUCTPALUU
ropoJICKOro moceneHusi ropox Hepexrta, MokeT ObITh HalpaBieHa IO TOYTE, Yepe3
M®II, ¢ ucnons3oBanueMm cetu MHTepHeT, OPUIMANIBHOTO caiTa aJIMUHUCTPALUU
ropojckoro mocenenus: ropox Hepexta, EIII'Y nu6o PIIT'Y, a Takke MOXKeT OBITH
MPUHSATA TIPU TUIYHOM TIPUEME 3asIBUTEIIS.

Kanoba na pemenus u nevictus (0e3neiictue) MOILI, pabotanka MOIL] MmoxeT
OBITH HaIPaBJICHA IO MOYTE, C UCIOJIb30BaHUEM ceTn HTepHeT, ouimnansHoro caiita
M®I], EIIT'Y nu6o PIIT'Y, a takxe MOXeT OBITh NMPUHSATA MPU JIMYHOM IPUEME
3asIBUTEIIS.

Kanoba na permenust u nerictus (6e37eiCTBYE) MPUBIIEKAEMBIX OpraHU3aIUi, a
TaKke WX pabOTHUKOB MOKET OBITh HAMpamjieHa MO IMOYTE, C MCIOJIb30BAHUEM CETH
WNurtepuer, opunmanbubix caidtoB 3TuX opranuzaumid, EINI'Y au6o PIITY, a Takxke
MOXET OBITh MPUHSATA TTPHU JIMYHOM MPUEME 3aIBUTEIIS.

92. Kanoba nomxHa COEPKATh:

1) HauMmeHOBaHHWE OpraHa, NPEAOCTABISIONIETO MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIA OpraHa, MPEeAOCTaBIAIONIET0 MYHHUIMNAIbHYIO  YCIYTY,
MyHULMNAIBHOTO ciayxkaimero, MO®I[, ero pykoBoautens u (wid) pabOTHUKA,
PUBJICKAEMbIX OpraHu3aluii, UX PYKOBOJAUTEIECH M (MiM) PaOOTHUKOB, PEUICHUS U
nencTBus (0e31eHCTBHE) KOTOPBIX 00XKAITYIOTCS;

2) dbamunuio, UMs, oT4eCTBO (IMIOCJIEHEE - MPU HAIUYUU), CBEJCHUS O MECTE
KUTEIHCTBA 3aSBUTENS - (DU3UYECKOTO JIMIAa JTMOO HAMMEHOBAaHHUE, CBEJICHUS O MECTE
HAXOXKJECHUS 3aABUTEIA - IOPUAUYECKOrO JIUIA, a TakKe HoMep (HoMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) AESKTPOHHON MOUTHI (IIPH HAJIMYKUK) U TTOYTOBBIM ajapec, 1o
KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBeaeHus 00 OOKaTyeMBIX PENICHHSIX W JACHCTBUAX (Oe3MeHCTBUM) OpraHa,
NPENOCTABISAIOIIET0  MYHULMIAIBHYIO  YCIyTy, JOJDKHOCTHOIO —JIMIIA  OpraHa,
MPEIOCTABISAIONIEr0 MYHUIUNAIBHYIO YCIYTy, MyHULIMIAIBHOrO ciyxamero, MOI],
padbotHrka M®LI, npuBiekaeMbIX OpraHu3alnuii X pabOTHUKOB;

4) noBOABI, HA OCHOBAaHWU KOTOPHIX 3asIBUTEJIb HE COTJACE€H C PEIICHUEM H
neiictBueM (Oe3eHCTBHEM) OpraHa, MPeIOCTABIAIONIET0 MYHUIUMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpelOoCTaBJISIOIEr0 MYHUIUMNAIbHYIO YCIYyry, Ju00
MYHULIMTIATBHOTO ciyskamiero, M®ILI, pabotauka M®II, npuBiekaeMbIx OpraHu3aliuii
X paOOTHHUKOB.

93. IIpu paccMOTpeHNH Kaj00bl 3asBUTENIb UMEET MPaBO:

1) npencTaBisTh JOKYMEHTHI (MX KOIUU), MOATBEPKIAIOIINE JOBOIbI 3asiBUTEIS,
aub0 oOpamarbcs ¢ MPochOO 00 MX HUCTPEOOBAHMM, B TOM YHUCJE B JJICKTPOHHOM
dbopwme;

2) 3HAKOMUTBHCS C JOKYMEHTAMHU U MaTepHallaMU, KacalolUMUCS PACCMOTPEHUS
XKano0bl, €CJIM ATO HE 3aTparuBaeT MpaBa, CBOOObI U 3aKOHHBIE MHTEPECHI APYTHUX JIUII
U €CIM B YKa3aHHbIX JIOKYMEHTaX M MaTepHajaXx He COAEp)KATCcs CBEICHUS,
COCTABJISIIONIUE TOCYJAPCTBEHHYIO WM HMHYIO OXpaHsSeMylo ¢eepalbHbIM 3aKOHOM
TalHy;



3) monyyaTh B MUCHMEHHON ()OpME M MO JKEIAHUIO 3asBUTENA B 3JIEKTPOHHOU
(dopMe OTBET MO CYIIECTBY MOCTaBJICHHBIX B %Ka00€ BOIIPOCOB;

4) oOpa1arbcs ¢ 3asBJICHUEM O IPEKPALIEHUN PACCMOTPEHUS KaT00BbI.

94. Kanoba, mocTynuBIas B aJIMHUHUCTPAIIMIO TOPOJCKOTO IOCEJIEHUS TOPOJI
Hepexta, MO®ILI, yupemuremro MODIL], B mnpuBieckacMyr0 OpPraHU3alUI0, IOIJICKUT
PacCMOTPEHMIO B TEUEHHUE IATHAALATH padOUYMX JIHEH CO JHS €€ perucrpalnuu, a B
ciyyae 00kajloBaHUs OTKa3a aJMUHUCTpAIMEe TopoJckoro nocenenust ropoa Hepexra,
MOII, npuBiexkaeMol oOpraHu3alMyd B MpPUEME JTOKYMEHTOB Yy 3asBUTENd JMOO B
UCIPABJICHUU JIOMYLICHHBIX OINEYaTOK U OIIMOOK WM B ciy4yae O0XKaJOBaHMS
HapyIICHUs YCTAaHOBJIEHHOTO CPOKa TaKWX HCIPAaBIEHUI - B TEUEHUE MATH pabouux
JTHEW CO JTHS €€ PErUCTpallnH.

95. OcHoBaHus AJi1 IPUOCTAHOBIIEHUS PACCMOTPEHUS 7Kajl00bl OTCYTCTBYIOT.

96. OtBeT Ha kano0y He JaeTCs B ClIydasix, €CJIM B HEH:

1) He yka3zaHbl (amMuIus 3asBUTENS, HAMPABUBILETO Xanoly, W aapec, IO
KOTOPOMY JIOJ>KEH OBbITh HAlpaBJIEH OTBET;

2) coaep’Karcsd HEUEH3YpHblE JIMOO OCKOPOMUTENbHBIE BBIPAKEHUS, YIPO3bI
KU3HH, 3I0POBBI0 U HMYIIECTBY JOHDKHOCTHOIO JIMIA, @ TAaKXKe WICHOB €ro CeMbHU
(>xanmo0a ocTaetcst 0€3 OTBETa MO CYIIECTBY MOCTABICHHBIX B HEM BOMPOCOB, IPH 3TOM
3asBUTENI0,  HalpaBUBLIEMY  >Kajnoly,  cooOuiaercs O  HEJOIyCTUMOCTH
37I0yTOTPEOJICHUS IPABOM);

3) TEeKCT He MoAIaeTCsa MPOUYTEHHIO (Kaio0a He MOJIEKUT PACCMOTPEHHUIO, O YEM
B TE€UEHHE TPEX JHEH CO JHS PETUCTpaluy COOOILAETCs 3asBUTENIO, HAIpPaBHUBILIEMY
&Kaso0y, eciii ero (amuins U aJpec MOIat0TCs IPOYTEHUIO);

4) comepXKHUTCSI BONPOC, HAa KOTOPBIM 3asABUTENIO0 HEOJHOKPATHO [aBaJIKCh
NUCHbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3U C paHEE HANPAaBIIIEMbIMU jkajlo0aMu, U MPH
3TOM B XanoOe He NPHUBOMASTCS HOBBIE JOBOJBI MJIM OOCTOSITENBCTBA, JOJIKHOCTHOE
JMo JIu0O  YNMOJHOMOYEHHOE Ha TO JIMLIO BIpPaBe MPHUHITh PEIICHHE O
0€30CHOBATEIILHOCTH OYEPEIHON KAI0ObI U IPEKPALICHUH TIEPEIUCKHU C 3aIBUTEIEM TI0
JaHHOMY BOMPOCY MpPH YCIOBUHU, YTO YKa3aHHas >kajnoba W paHee HampaBisieMble
KaJI00bI HAMIPABIISUTUCH B OJIMH U TOT € TOCYIapCTBEHHBINA OpraH WM OJHOMY M TOMY
e JOJDKHOCTHOMY Jinily. O JaHHOM pELIEHUHN YBEAOMIIAETCS 3asBUTEIb, HAIIPABUBILNN
Kajooy.

97. 1lo pe3ynbrataM paccMOTPEHUS >Kal0Obl IPUHUMAETCS. OJTHO U3 CIEAYIOLIUX
pEUIECHUM:

1) xanoba ynoBieTBOpsieTCs, B TOM 4HcCI€ B (OPME OTMEHbI IMPUHATOTO
pEILIeHNs, UCTIPABJIEHUS JONYLIEHHBIX ONEYaTOK U OIIMOOK B BBIJAHHBIX B PE3yJIbTATE
IOPEIOCTABICHUS! MYHULUINAIbHOM YCIYIM JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JCHE)KHBIX CpPEACTB, B3UMAaHHUE KOTOPBIX HE MPELyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMM akTamu Poccuiickonn denepanny, HOPMAaTHBHBIMM IIPABOBBIMH AKTaMH
Koctpomckoit o6nacTu;

2) B yIOBJIETBOPEHHUH >KaT00bI OTKA3bIBACTCS.

98. He mozaHee nHs, CIENYIOLIEro 3a AHEM NPUHATHS PELICHHs, YKA3aHHOTO B
NyHKTE 97 HACTOSIIEro aJMUHUCTPATUBHOIO PErVIAMEHTA 3asABUTENI0 B IMUCBMEHHOMN
dopMe U 1O IKENAHWIO 3asBUTENS B DJIEKTPOHHON (opMme HampasiseTcs
MOTHUBHMPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS JKaJIOOBI.

B cnyuyae mnpusHaHus KajoObl TOAJNIEXKAIIed yIOBIETBOPEHUIO B OTBETE
3asBUTENIO0 JaeTcsl MHPOopMalus O JACUCTBUSAX, OCYIIECTBISEMbIX aJIMHHHCTpaLUEn



TrOpOJICKOro TmoceneHusi ropon Hepexta, MHOrOQpyHKIIMOHAIbHBIM LIEHTPOM JHOO
IPUBJIEKAEMON OpraHu3alyedl B LESIX HEe3aMEIJIUTENIbHOTO YCTPAHEHUS BBISBICHHBIX
HapyLIEHUH MPU OKa3aHUM MYHHIIMIAIBHOM YCIIyTH, a TaKXKe MPUHOCATCS M3BUHEHUS
3a JIOCTaBJICHHbIE HEYA00CTBA M yKa3bIBaeTCsl WHGOpMAIMS O JaJbHEUIINX NCHCTBUSAX,
KOTOpbIE HEOOXOAMMO COBEPIIMTH 3aSBUTENIO0 B LEISIX MOJYYECHUS MYHHUIIMIIAIbHOM
YCIIYTH.

B cnyuae mpusHaHHMS KanoObl HE TOJJISKAIICH YHAOBIECTBOPEHHUIO B OTBETE
3agBUTENIO JAIOTCS apryMEHTHPOBAHHBIE pA3bACHEHUS O TMPUYHMHAX TMPUHATOTO
pelieHus, a Takxke HHGOpMaLUs O MOPsIJIKE 005KaT0BAHUS IPUHITOTO PEILICHUSI.

99. B cnyuae ycTaHOBJICHUS B XOJI€ WU 10 pe3ybTaTaM PACCMOTPEHHUS KAIOOBI
OPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO TMPAaBOHAPYIICHUS WM TPECTYIUICHUS
JOJKHOCTHOE JIMIO, PA0OTHUK, HAJEICHHOE (bI€) MOJHOMOYHUSMU MO PACCMOTPEHUIO
&Kayo0, He3aMeUIMTENbHO HampaBisieT (I0T) HMEIOUIMECs MaTephajbl B OpraHbl
OpPOKYypaTypbl M B OpraHbl, YIOJHOMOYEHHBIE COCTaBISATH IPOTOKOJBI 00
aJIMUHUCTPATUBHBIX TMPABOHAPYIIEHUSAX B cooTBeTcTBHH ¢ Komekcom Koctpomckoii
00Jyactu 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSX.



[Tpunoxenne Ne 1

K aIMUHACTPATUBHOMY PETIIAMEHTY
PE0CTaBIECHUS MYHUIIMIIAILHOMN YCIyTH
0 BbIJaue pa3pelieHuii Ha pyoky (00pe3Ky)
JIPEBECHO-KYCTAPHUKOBOM paCTUTEIHLHOCTH,
B TOM YHUCJIE B DJIEKTPOHHOM BH/JIE

biiok-cxema npenocTraBieHus MyHULIMIAIbHON YCITyTH

OOparieHre 3asBUTEINS C 3asSBJICHUEM U JIOKYMCHTaMH, Tlpu Hanuuuy OCHOBAHMH 1Sl OTKA3a
HEOOXOAUMBIMH JUIS TIPEOCTABIICHHSI B NIpHEE saz6neHuA/3anpoca B

- (hopMe IEeKTPOHHOTO JOKYMEHTa —
MYHHULUIIAJIBHOU YCIIYTH

YBEOOMIICHUE 00 oTkaze B IpueMe K

PAacCMOTPEHHIO JOKYMEHTOB

[Tpuem u perucTpanus 3asBlI€HUS U JOKYMEHTOB

A 4

HcrpeboBanne TOKYMEHTOB (CBEEHUI ), HEOOXOMUMBIX JJIS
mpeaoCTaBJICHUA MyHHHHHaHLHOﬁ YCIYyIru, 1 HaX0o A UuxcCcsa
B PaCHOPSDKEHUH PYTUX OPTaHOB M OpTaHU3alni

\ 4

DKcrnepTh3a JOKYMEHTOB

/ N\

OTtcyTCcTBUE OCHOBaHUM AJIs Hannune ocHOBaHHUM JUIS OTKa3a

OTKa3a B MPEIOCTaBICHUU B MIPEJIOCTABICHUH
MYHHIIHITATEHOW YCITyTH MYHUIUIIATBHON yCIyTH
v '
[Ipunsarue pemieHus o BbIaue [IpunsTHE penieHus 06 0TKase B BbIIaue
paspelnieHus Ha pyoKy paszpeuieHus Ha pyoky (0Ope3Ky)
(006pa3Kky)apeBeCHO-KYCTApHUKOBOM JIPEBECHO-KYCTAPHUKOBOM

PacTUTENbHOCTH PacTUTENbHOCTH

\ /

Bbmaqa JAOKYMCHTOB 3a4BUTCIIIO

— ™~

Pazpemenue Ha pyoky (00pe3Kky) YBenomieHue 00 OTKas3e B BbIaue
JIPEBECHO-KYCTApHUKOBOI paszperenus Ha pyoky (00pe3Ky)
PacTUTEIILHOCTH JPEeBECHO-KYCTaPHUKOBOM
PacTUTEILHOCTH




[Tpunoxxenue Ne 2

K aIMUHUCTPATUBHOMY PEIJIAMEHTY
NPEIOCTABICHUSI MyHUIIUTIATIBHON yCITyTH
10 BbIJIaue pa3pelieHuii Ha pyoKy (00pe3Ky)
JPEBECHO-KYCTapHUKOBOM paCTUTEIILHOCTH,
B TOM YHCJIE B 3JICKTPOHHOM BHUJIE

(D.1.0 3as8umens gusuueckoeo
auya aubo HaumeHosanue
3aa6umeinst PPUOUYECKo20 TUya)

Anpec
(adpec npooicusarus 0ns
@usuueckozo auya b0
aopec MecmoHaxoicoenus
071 OPUOUUECK020 TUYa)
Tenedon (pakc)

JIOKyMEHT, y10CTOBEPSIOMUA TUIHOCTh

(cepust, Homep, Kem U Ko2da 8blOaH)

(6 cnyuae obpawjenus npedcmagumens 3as6Umers
OONONHUMENLHO YKA3LIBAIOMCS PEKGU3UTNbL OOKYMEHMA,
Y00Cmogepsaowe2o noIHOMOYUs)

3ASBJIIEHUE
0 Bbl/1aye pa3pelieHnst Ha pyOKky (o0pe3ky)
ApeBeCHO-KYCTAPHHKOBOW PACTHTEIBLHOCTH

3agaBuUTEID

(@.H.0. ghusuueckozo nuya, nOIHOE HAUMEHOBAHUE IOPUOULECKO20 TUYA)
MIPOKUBAIONITUH (HAXOSIIHNIICS) IO aapecy:

(noumoegwiii uHoexc u aopec)
[Ipomy BbImaTh paspemieHue Ha pyoky (0Opes3Ky) [IpeBeCHO-KYCTapHUKOBOH pacTUTENbHOCTH

(ykazvieaemcsi 6uo pabom)
B CBA3U

(yYKkazvleaemes npuduna pyoxu (06peski) 0peeecHo-KyCmapHuKo8ol pacmumenbHOCHIL)
o ajpecy

(YKazvleaemcst Mecmo pacnoioxceHus 0ovexma)
Cpok BbITIONIHEHUST paboOT Mo pyOke (0Ope3ke) APEeBEeCHO-KYCTAPHUKOBOM PaCTHTEIHLHOCTH

Crioco6 yBemomiieHHsT 00 OKOHYaHMM XOJIa MPEIOCTABICHUS MYHUIUNAIBHONW YCIYTH

Crnioco6 monmy4yeHus pe3yabrara:

3asBUTENIO0 U3BECTHO, YTO B COOTBETCTBHUM C MOAIMYHKTOM 4 myHKTa 1 cTareu 6 @eﬂepanbﬁoro
3akoHa oT 27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX MAHHBIX» AIMUHHUCTpALUs TOPOACKOTO
nocenenus ropox Hepexta ocymecTBiseT 00pabOTKY TMEpPCOHANBHBIX JaHHBIX CyObeKTa
NEPCOHANBHBIX JAHHBIX, YKa3aHHbIX B 3asBJICHUU, B IeNAX U o0beMe, HEOOXOAUMBIX s
MPEIOCTABIICHUS] MYHULIUTIATBHOW YCIIYTH.

3asBUTEIb: /

(noénqu) (pacwughpoexa noonucu)

« » 20 T.




[Tpunoxxenue Ne 3

K aJIMUHUCTPATHBHOMY PETIIAMEHTY
MIPEIOCTABICHUS MyHHUIIMITAIGHOW YCITYTH
10 BBIJIa4€ pasperieHuit Ha pyoky (oOpe3Ky)
JPEBECHO-KYCTAPHUKOBOM PaCTUTEIILHOCTH,
B TOM YHCJIE B 3JICKTPOHHOM BHUJIC

dopMma pacnucKu 0 MpueMe JOKyMEHTOB

3asBlIEHHE U AOKYMCHTBIL

(©.U.0., Haumenosanue 10PUOULECKO20 TUYA)
IIPUHATBI B COOTBETCTBUU C OIIHUCHIO.

[IepeueHb JOKYMEHTOB:
1.
2.
n

[lepeyeHb JOKYMEHTOB (CBelIEHHi), KOTOpble OyIyT TOJYYEHbI MO MEKBEJOMCTBECHHBIM
3amnpocam:

1.
2.
n.

Perucrpanmonuslii Homep Hara

[Toamuce nuiia, MPUHSBIIETO TOKYMEHTHI /
(noonucw) (pacwugposxa)




[Tpunoxenne Ne 4

K aIMAHACTPATUBHOMY PETIIAMEHTY
Pe0CTaBIECHUS MyHULIMIIAILHON YCIyTH
0 BbIJaue pa3pelieHuii Ha pyoKy (00pe3Ky)
JPEBECHO-KYCTAPHUKOBOM paCTUTEIHLHOCTH,
B TOM YHUCJIE B DJIEKTPOHHOM BHJIE

PASPEIIIEHUE
Ha pyOKy (00pe3Ky) IpeBeCHO-KYCTAPDHUKOBOM PACTUTEIbHOCTH

PaBPCHICHI/IC BBIJAHO

(PHO, naumenosanue opudureckozo auya, aopec, menegpon)

JUISL IPOU3BOJICTBA PpaboT

(ykazvieaemcsi 6uo pabom)

o ajpecy

B 4aCTHOCTH.

Ne /it [Topona (Bux) apeBecHO- Bun pabor KommuectBo
KYCTapHUKOBOW PACTUTEIHHOCTH

3agBUTEI0 HEOOXOIUMO

(nepeuucasiomest Oelcmaust, Komopbvie HeoOX00UMO NPOU3BECMU 3A8UMENIO)

Cpok AeicTBus pa3perieHus
Pyxosooumens opeana
MECMHO20 CAMOYynpasieHusl

(noonucw) (pacuugpposka)



[Tpunoxenne Ne 5

K aIMAHACTPATUBHOMY PETIIAMEHTY
NPE0CTaBICHUSI MyHUIIUTIATIBHON yCITyTH
0 BbIJaue pa3pelieHuii Ha pyoKy (00pe3Ky)
JPEBECHO-KYCTapHUKOBOI paCTUTEILHOCTH,
B TOM YHCJIE B 3JICKTPOHHOM BHU/IE

(PUO — ons epaxcoan u
UHOUBUOYATILHBIX NPEONPUHUMAMenell

HaumeHoeaHue iopuduqeacoeo ﬂuua)

(noumoswlii uHoexc u aopec

3asgeumelist CoelacHO 3a}16ﬂeHuiO)

YBEJOMJIEHUE
00 oTka3e B Bbl1aue paspelieHust Ha pyOKy (o0pe3Ky)
JAPeBEeCHO-KYCTAPHUKOBOH PACTUTEIBLHOCTH,

PaccmoTtpeB Baiiie 3asiBiieHre oT «  » 20 T
0 BBIJJA4€ pa3pelieHus Ha pyoky (0Ope3Ky) IpeBEeCHO-KYCTapHUKOBON PaCTUTEIHHOCTH,
aJIMUHUCTpAIMsT TOPOJICKOTO ToceNieHus ropoa Hepexta oTka3zpiBaeT B BBIgAYE
pazpeimieHuss Ha pyoky (oOpe3Ky) ApeBEeCHO-KYCTApPHUKOBOM PACTUTEIBLHOCTH 10
CJICTYIOIITUM OCHOBaHUSIM

Ecmn Bbl cumrtaere, uro Bamm mnpaBa ¥ 3aKOHHBIE HWHTEPECHl HAPYILIEHBI
HACTOSIIINM OTKa30M, Bbl MokeTe ero 00kajoBaTh B yCTAHOBIICHHOM TOPSIJIKE.

Pykosooumens opeana

MECMHO2O0 CAMOYnpaesieHusl

(noonucw) (pacwugposxa)
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	Основания для отказа
	в предоставлении муниципальной услуги
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	оформляет уведомление об отказе в приеме документов с указанием причин отказа;
	регистрирует уведомление об отказе в приеме документов в журнале регистрации разрешений на рубку/обрезку древесно-кустарниковой растительности направляет заявителю уведомление и предоставленные документы в порядке делопроизводства, установленного в ад...
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	4) усиленная квалифицированная электронная подпись используется с учетом ограничений, содержащихся в квалифицированном сертификате лица, подписывающего заявление и прилагаемые к нему документы (если такие ограничения установлены).
	Проверка усиленной квалифицированной электронной подписи может осуществляться самостоятельно с использованием имеющихся средств электронной подписи или средств информационной системы головного удостоверяющего центра, которая входит в состав инфраструк...
	44. Результатом исполнения административной процедуры является прием и регистрация в журнале регистрации разрешений на рубку/обрезку древесно-кустарниковой растительности заявления и документов (сведений) о предоставлении муниципальной услуги и переда...
	Раздел 5. Порядок досудебного (внесудебного) обжалования
	заявителем решений и действий (бездействия) органа, предоставляющего муниципальную услугу, многофункционального центра, организаций, привлекаемых многофункциональными центрами для реализации своих функций в соответствии с Федеральным законом от 27.07....
	86. Заявители имеют право на обжалование, оспаривание решений, действий (бездействия) администрации городского поселения город Нерехта, МФЦ, организаций, привлекаемых МФЦ для реализации своих функций в соответствии с Федеральным законом от 27.07.2010 ...
	89. Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации заявления заявителя о предоставлении муниципальной услуги, в том числе запроса о предоставлении нескольких государственных и муниципальных услуг при однократном обращении заявителя в МФЦ;
	2) нарушение срока предоставления муниципальной услуги. В указанном случае досудебное (внесудебное) обжалование заявителем решений и действий (бездействия) МФЦ, работника МФЦ возможно в случае, если на МФЦ, решения и действия (бездействие) которого об...
	3) требование у заявителя документов или информации либо осуществления действий, представление или осуществление которых не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципа...
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципальными правовыми актами для предоставления муниципальной услуги у заявителя;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными правовыми актами Кос...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципальными правовыми актами;
	7) отказ администрации городского поселения город Нерехта, должностного лица администрации городского поселения город Нерехта, МФЦ, работника МФЦ, привлекаемых организаций или их работников в исправлении допущенных ими опечаток и ошибок в выданных в р...
	90. Жалоба подается в письменной форме на бумажном носителе, в электронной форме в администрацию городского поселения город Нерехта, МФЦ либо в администрацию Костромской области, являющуюся учредителем МФЦ (далее - учредитель МФЦ), а также в привлекае...
	Жалобы на решения и действия (бездействие) работника МФЦ подаются руководителю этого МФЦ. Жалобы на решения и действия (бездействие) МФЦ подаются учредителю МФЦ или должностному лицу, уполномоченному нормативным правовым актом Костромской области. Жал...
	92. Жалоба должна содержать:
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, муниципального служащего, МФЦ, работника МФЦ, привлекаемых организаций их рабо...
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, работника М...
	97. По результатам рассмотрения жалобы принимается одно из следующих решений:
	1) жалоба удовлетворяется, в том числе в форме отмены принятого решения, исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю денежных средств, взимание которых не предусмо...
	2) в удовлетворении жалобы отказывается.
	98. Не позднее дня, следующего за днем принятия решения, указанного в пункте 97 настоящего административного регламента заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрени...
	В случае признания жалобы подлежащей удовлетворению в ответе заявителю  дается информация о действиях, осуществляемых администрацией городского поселения город Нерехта, многофункциональным центром либо привлекаемой организацией в целях незамедлительно...
	В случае признания жалобы не подлежащей удовлетворению в ответе заявителю даются аргументированные разъяснения о причинах принятого решения, а также информация о порядке обжалования принятого решения.
	99. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, работник, наделенное (ые) полномочиями по рассмотрению жалоб, незамедлительно направляет (ют)...
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